
 

 
 

 

 
 
 
 
 
 
 
 
 
 
 
 

 

REQUEST FOR PROPOSALS  
ELEANOR’S PIER REHABILITATION   

RFP# 0693  Piles Repair Eleanor's Pier 
 
 

  KEY DATES/EVENTS: 

Event Date/Time 
RFP Publication Date August 25th  2025     9:00 AM 
Request for Information Cutoff Date September 10th, 2025       4:00 PM 
RFI Responses posted by September 15th, 2025      9:00  AM 
Bid Registration Cutoff Date September 10th, 2025, 4:00 PM 
RFP Due Date* September 19th, 2025      3:30 PM 
Shortlist Interviews – TBD- At RIOC discretion  September 29th ,2025  

Anticipated Award October 2025 

IMPORTANT NOTICE: A restricted period under the Procurement Lobbying Law is currently in effect for this Request for 
Proposals (RFP). Bidders are prohibited from contact related to this procurement with any New York State employee 
other than the designated contacts as described in this Request for Proposals. 
 
*RFP proposals are due on or before 3:30 p.m. EST. Proposals submitted past this deadline cannot be 
accepted.  
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I. PROPOSAL CHECKLIST 
Bidders must submit this completed checklist with their Bid Proposal. Failure to include this Form may result in 
Bidder’s disqualification in bidding on this RFP. 
 
 
I,                            , a principal of the Bidder                                                          , 
certify that the following information has been submitted as part of the response to this Request for Proposals. 
 
As a reminder to the Bidder, all forms contained in the list below can be found on RIOC’s web site at 
https://rioc.ny.gov/216/RFPs-Bids  
 

Required Submissions 

☐ 
Submitted all required information with respect to Required Proposal Contents, including but not 
limited to Basic Bidder Information, Additional Bidder Information, Fee Proposal and Required 
Forms. (Section VIII) 

☐ Submitted proposal via e-mail or drop box submission, detailed below.  

☐ Completed and submitted State Finance Law Sections 139-j and 139-k forms (Section XVI.1) 

☐ Submitted Copy of VendRep receipt OR Hard Copy of VendRep Questionnaire (Section XVI.2) 

☐ Completed and submitted Iran Divestment Act Certification (Section XVI.3) 

☐ Completed and Submitted M/WBE 100 – M/WBE Participation/Equal Employment Opportunity 
Policy Statement (See Section XVI.4.) 

☐ Completed and Submitted M/WBE 101 – Staffing Plan (See Section XVI.4) 

☐ Completed and Submitted M/WBE 103 – Utilization Plan (Where M/WBE goals have been 
established by RIOC, see Section XVI.4) 

☐ 
Completed and Submitted M/WBE 104 Waiver Request AND Accompanying Proof of “Good Faith 
Efforts” (Where Bidder is seeking a partial or total waiver from M/WBE goals established by RIOC, 
see Section XVI.4) 

☐   Completed and Submitted SDVOB 103 – Utilization Plan (Where SDVOB goals have been 
established by RIOC, See Section XVI.5) 

☐ 
  Completed and Submitted SDVOB 104 – Waiver Request AND Accompanying Proof of “Good Faith 
Efforts” (Where Bidder is seeking a partial or total waiver from SDVOB goals established by RIOC, 
see Section XVI.5) 

https://rioc.ny.gov/216/RFPs-Bids
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Required Submissions 

☐ 
Completed and Submitted SDVOB 109 – SDVOB Contractor Unavailability Certification (Where 
Bidder is unable to subcontract/partner with SDVOB’s contacted to meet goals established by 
RIOC, see Section XVI.5) 

☐ Completed and submitted Use of NYS Business Form (Section XVI.6) 

☐ Completed and submitted ST-220-CA Form or Affidavit (Section XVI.7) 

☐ 
Completed Non-Collusive Bidding Certification Required by Section 139-D of the State Finance Law 
(see Section XVI.10) 

☐ Completed and Submitted Appendix A – Cost Proposal (see Section XVI.11) 

☐ Completed and Submitted Schedule C of Appendix B AND all supplemental information required to 
be provided with Schedule C (see Section XVI.12) 

☐ Completed and Submitted MacBride Fair Employment Principles Stipulation (see Section XVI.13) 

 
 
Signed:    
 
Name:     
 
Date:    
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II. INTRODUCTION 
The Roosevelt Island Operating Corporation (RIOC) was created in 1984 by the State of New York as a public 
benefit corporation with a mission to plan, design, develop, operate, and maintain Roosevelt Island. With a 
focus on innovative and environmentally friendly solutions, RIOC is committed to providing services that 
enhance the island's residential community. RIOC manages the two-mile long island's roads, parks, buildings, a 
sports facility, and public transportation, including the iconic Roosevelt Island Tramway. Additionally, RIOC 
operates a Public Safety Department that helps maintain a safe and secure environment for residents, 
employees, business owners, and visitors. 
 
As part of its mission, RIOC strives to enhance the quality of life of Roosevelt Island residents and the people of 
New York State, by promoting public facilities, open spaces and commercial facilities on the Island.  These include 
the Aerial Tramway, sanitary and safety departments, pedestrian walkways, Sportspark, outdoor fields, streets, 
and a variety of storefronts along the Island’s Main Street.  

Further information about RIOC can be found at  https://rioc.ny.gov/216/RFPs-Bids    

 

III. OVERVIEW 
 

Roosevelt Island Operating Corporation (RIOC) is seeking proposals for a piles repair contractor to repair piles 
supporting Eleanor’s Pier  - they will provide the Work described in appendix C attached hereto, in accordance 
with Schedules A, B2, and C, attached hereto. All of the attached Exhibits and Schedules, Specifications and 
other documents listed or otherwise referenced therein are hereby expressly made a part of this Contract as 
fully as if set forth at length herein. Schedule A contains standard provisions required by law to be 
incorporated into all agreements entered by the State of New York public entities, and pertains to the extent 
applicable, to this Contract. 

 
Neither the submission of a response to this Request for Proposal (“RFP”) by any entity nor the acceptance of 
such response by RIOC will obligate RIOC in any manner whatsoever. RIOC reserves the right to accept or reject 
any or all proposals received in response to this RFP. Legal obligations will only arise upon execution of a formal 
agreement by RIOC and the Respondent(s) selected by RIOC. 

 
IV. TERM 
 
RIOC is seeking a qualified piles repair contractor to provide the services listed under appendix C with timelines 
defined for entire lifecycle of this project. Vendor shall provide a “Gantt Chart” showing milestones. 
 
 
V. RFP KEY POINTS 
• Read the RFP in its entirety. Note key items such as: schedule of dates, scope of services, and required 

proposal contents. 
• Only correspond with the “Designated Contact” For Bidders. Note the name and e-mail address of the 

“Designated Contact(s),” i.e., the only individual(s) you are allowed to contact regarding this RFP — as 
specified in the “Questions” section.  

https://rioc.ny.gov/216/RFPs-Bids
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• Check the RIOC website often. All amendments, clarifications, Bidder questions with RIOC responses, along 
with any announcements relating to this bid will be posted on RIOC’s web site at 
https://rioc.ny.gov/216/RFPs-Bids  . It is the Bidder’s responsibility to check RIOC’s website periodically for 
any updates.  All applicable amendment information must be incorporated into the Bidder’s proposal. Failure 
to include this information in your proposal may result in disqualification or a reduced technical score.  

• Take advantage of the question and answer period. Submit your questions to the Designated Contact by the 
date listed in the “Schedule of Dates” section.  

• Provide complete answers/descriptions. Bidder must completely answer all questions and provide all 
mandatory documents. To ensure you are not disqualified from the bid evaluation process, thoroughly read 
all proposal requirements and provide complete responses.  

• Review the RFP document and your proposal. Make sure all requirements are addressed and all copies are 
identical and complete. 

• Package your proposal as specified in section VIII of the RFP. Make sure your proposal conforms to the 
packaging requirements. Proposals not packaged accordingly may be deemed non-responsive leading to 
disqualification of the bid. 

• Submit your proposal on time. Proposals received after the date and time listed in the “Schedule of Dates” 
will not be considered for award, except as indicated in the “General Provisions” section, and may be 
returned, unopened, to the sender. 

 
 
VI. SCOPE OF SERVICES 

 
FOR A FULL DESCRIPTION OF THE SCOPE OF SERVICES SEE APPENDIX C (ELEANOR’S PIER 
PILE REHABILITATION) OF THIS RFP. (Beginning on page 61) 
 

RIOC strongly encourages firms that are certified by New York State as minority- and women- owned business 
enterprises (“MWBE”) or service-disabled veteran-owned businesses (“SDVOB”), as well as firms that are not 
yet certified, but have applied for certification, to submit responses to this RFP. 

 
 
VII. SCHEDULE OF DATES 

 
  KEY DATES/EVENTS: 

Event Date/Time 
RFP Publication Date August 25th  2025     9:00 AM 
Request for Information Cutoff Date September 10th, 2025       4:00 PM 
RFI Responses posted by September 15th, 2025      9:00  AM 
Bid Registration Cutoff Date September 10th, 2025, 4:00 PM 
RFP Due Date* September 19th, 2025      3:30 PM 
Shortlist Interviews – TBD- At RIOC discretion  September 29th ,2025  

Anticipated Award October 2025 

 

https://rioc.ny.gov/216/RFPs-Bids
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*Pre-Proposal Meeting. A pre-proposal meeting will not be held  at  please review this RFP closely and submit 
RFI’s  by  sending an e-mail to rfpbids@rioc.ny.gov.  
 
The pre-proposal meeting and site visit are provided as a courtesy to prospective Bidders to assist them in 
becoming familiar with the scope of this project and the various project site conditions. Attendees acknowledge 
and agree that only the RFP and any addenda issued may be relied upon by Bidders. Verbal statements made by 
representatives of RIOC during the meeting and site visit, or at any other time are for informational purposes 
only, and are not to be relied upon unless subsequently considered in an official written addendum issued by 
RIOC. The purpose of the meeting is strictly to provide an overview of the requested scope, terms, and specific 
minimum requirements of this RFP to which a Bidder is expected to conform. 

While Bidders are not restricted from asking questions during the pre-proposal meeting, they are strongly 
encouraged to submit written questions before or after the meeting to the Designated Contact identified in 
Section XII of the RFP. 

RIOC reserves the right to modify this schedule at its discretion. Notification of changes in   connection with 
this RFP will be made available to all interested parties via RIOC’s website at 
https://r ioc .ny .gov/ 216/RFPs- Bid s    

This RFP complies with the 2014 New York State Office of General Services (OGS) Procurement Guidelines. 
 
VIII. REQUIRED PROPOSAL CONTENTS 
Bidders are required to follow the guidelines and instructions contained in this RFP. In the event it becomes 
necessary to revise any part of this RFP, revisions will be provided by addenda posted on the NYS Contract 
Reporter website (http://www.nyscr.ny.gov) and the RIOC website  

Bidders MUST submit: 

a. One (1) e-mailed  proposal with all required documents signed and all forms and attachments. Proposals 
should be organized, clearly labeling the different items included in Sections 1-3 below; and 
 
The cover page of proposal should state “RFP# 0693  Piles Repair Eleanor's Pier” 

The entire proposal should be contained in document with reference to “RFP# 0693  Piles Repair Eleanor's Pier” 

Bidders must provide the information and documents below in the order in which it is requested, and label it 
with the appropriate section number at the beginning of each section. Proposals that do not comply with the 
stated requirements may be rejected. 

 

Section 1: Basic Bidder Information 

1) Submittal Content  
a. Outside Cover – The Outside Cover and First Page shall contain: 

i. The title: RFP# 0693  Piles Repair Eleanor's Pier 
ii. The Submittal date 

b. Table of Contents 
c. Transmittal Letter – The short transmittal letter shall: 

i. Summarize why the Respondent believes itself to be the most qualified; 

mailto:rfpbids@rioc.ny.gov
https://rioc.ny.gov/216/RFPs-Bids
http://www.nyscr.ny.gov/
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ii. Contain a statement that to the best of the Respondent’s abilities all information contained 
in the RFP submittal is complete and accurate; 

iii. Contain a statement granting Roosevelt Island Operating Corporation and its 
representatives authorization to contact any previous client of the Respondent (or a 
Respondent’s Team Member) for purposes of ascertaining an independent evaluation of 
the Respondent’s or a Respondent’s Team member’s performance; 

iv. At least one copy of the transmittal letter must have the original signature of an officer of 
the principal responding firm. 

d. Description of the respondent – This section shall include a complete narrative description of the 
Respondent’s firm (or firms if the Respondent is a Joint Venture entity.) Information should include: 

i. Firm history and specialization  
ii. Honors and awards 
iii. Location of main and branch offices 
iv. Names of the principal officers of the firm 
v. Identification of the major consultants if known 
vi. Proposed point of contact 

e. Organization Chart – Include and simple organization chart showing how the Respondent, if selected 
as the Architect/Engineer, would organize its personnel for the project. If Respondent is a Joint 
Venture entity, please show combined staff hierarchy. 

f. Key Professionals – Identify the key members of your team that would be involved in the project and 
describe their area of expertise and what role they will perform in the Architect’s team. Indicate their 
availability for this project schedule. Identify and provide contact information for the person(s) in 
the firm who will be RIOC’s primary point(s) of contact. 

g. Resumes – Provide resumes of any person identified as key professional. The Firm selected will be 
responsible for providing updated/current resumes during design and construction. The resumes should contain 
the following: 

i. Name 
ii. Educational background 
iii. Employment history 
iv. Proposed role in the Project 
v. An identification of other relevant projects in which the person has been involved and a 

name/phone number of a representative of any project cited that can be contacted for a 
reference 

vi. Other information you believe to be relevant 
h. Narrative – Your proposal should be organized to clearly address: 

i. Philosophy or approach to sourcing and achieving different funding opportunities.  
ii. Prior experience with ‘public-sector’ clients and processes including experience with NYS 

Procurement Guidelines, and compliance with New York State’s State Finance law 
iii. Clear understanding of the functional and operational aspects of Roosevelt Island and the 

role of the Roosevelt Island Operating Corporation 
iv. Professional qualifications of individuals assigned to the Project 
v. History of effective schedule and budget management for projects similar in nature 
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i. Relevant Experience of the Respondent – Include a brief description of representative projects and 
specify the firm’s role, including relevant dates, and a description of the client for each. List at least 
than four relevant projects. A relevant project is one which best exemplifies the firm’s qualifications 
for this Project. RIOC seeks two examples from each governmental and nongovernmental project. 
Examples should include: 

i. Name of project 
ii. Type of building(s) 
iii. Project location 
iv. Total project cost 
v. Project Description 
vi. Project Delivery Method 
vii. Describe the services your firm provided. 
viii. Indicate which team members were involved in the project and specify their role 
ix. Provide a statement acknowledging if the project was completed on time/on budget 
x. Provide a few illustrative photographs or renderings, AutoCAD drawings(s), etc. 
xi. Indicate proficiency of use of project controls software – either owner/CM/architect/ 

engineer specified - provide sample reports. 

2) Indicate whether you have previously provided services to RIOC or any other New York State, local or 
federal entities. If so, list and describe any and all work performed, including: (a) the date(s) such work was 
performed, (b) the entity for which such work was performed, (c) the area of expertise for the work 
performed, and (d) references for such work, including phone numbers and e-mail addresses for the references. 

3) If the Bidder is a State-Certified MWBE or SDVOB entity, provide a copy of such certification. Entities 
that are not certified, but have applied for certification, should provide a copy of such application. 

4) Provide a description of the instances, if any, in which the Bidder has worked with certified MWBE or 
SDVOB entities on previous projects by engaging in joint ventures or other partnering or subcontracting 
arrangements. Responses should include the nature of the engagement, how such arrangement was 
structured, and a description of how the services and fees were allocated. 

5) A statement of the Bidder’s willingness, if any, to engage in future certified MWBE and SDVOB 
partnering or mentoring arrangements with either a Bidder selected by RIOC or one of your choosing and if the 
latter, a list of MWBE and SDVOB Bidders with which the Bidder is prepared to partner. Such statement should 
include an explanation of how the Bidder would suggest structuring such an arrangement and allocating services 
and fees between the participating Bidders. 

6) Provide at least three general references with contact information, including phone numbers and e-mail 
addresses, in addition to any contacts listed in Subsection 2(d) of this Section.  

 

Section 2: Fee Proposal 

Section 2 shall include hourly staff rates. In listing hourly rates, Bidders should include all costs, exclude out-
of-pocket reimbursable expenses but include overhead and profit. 

 

The Fee Proposal for hourly rates of each staff title expected to provide services should be submitted on the 
Fee Proposal Form, attached to this proposal as Appendix A. 
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Architectural/Engineer personnel schedule completed with the appropriate rates as related to the responding 
bidder’s area of expertise. (Please refer to sample AE1 Architectural/Engineering Rate Schedule. Please include 
additional sections for any other personnel not included in the sample, i.e. surveyor, environmental consultants, 
etc.) 

 

Section 3: Required Forms 

The forms and statements described later in Section XVI and provided on the website, Procurement Forms and 
Requirements, should be completed, executed, and included in the Bid Proposal as Section 4. 
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IX. SELECTION CRITERIA 
 

Proposal Evaluation Criteria Maximum Points 

1. Experience and Qualifications: This criterion will take into account the Bidder's 
description of its experience and qualifications stated in the cover letter that MUST be 
included, as outlined above. Bidder should clearly delineate the role of any proposed 
subcontractors in the performance of the services. Qualifications will include business 
references and work samples, as applicable. Specifically, RIOC will evaluate the 
Bidder’s experience by the number of years the Bidder (or its key personnel that will 
perform the work) has conducted the specified work along with performance on past, 
similar projects. RIOC will also take into account affiliations or partnerships that may 
contribute to the Bidder’s qualifications. 

30 

2. Ability to Perform the Required Services: RIOC will conduct an evaluation of the 
bidder’s approach to meeting the needs specified in the Scope of Services. RIOC will 
consider the relative experience demonstrated by the bidder in providing the services, 
as well as the degree to which the bidder’s capability meets RIOC’s needs. Depending 
on the nature of the project, RIOC may also consider whether the bidder’s proposal 
demonstrates an efficient and practicable approach. Please see a sample “Consultant 
Evaluation Form” attached as “Appendix D” for typical criteria that RIOC will use 
internally to rate the bidders. 

30 

3. Financial Capability: RIOC will examine the financial information provided with the 
proposal (as specified in Appendix B, Schedule C), as well as pertinent information 
provided in the VendRep form in order to determine the Bidder’s ability to perform 
the services. This criteria is evaluated by RIOC’s Fiscal Department. 

20 

4. Fee: Bidder should include their fees for services in the Fee Proposal Form 
(Appendix A). The Bidder with the lowest fee to RIOC will receive 10 points. All other 
Bidders will receive a percentage of points based on the variance of the compensation 
from the lowest proposal. Cost score is a calculation, not an analysis.  RIOC will use the 
New York State Office of the State Comptroller’s recommended formula for cost 
scores:  Max Points x (Lowest Bid ÷ Bid Being Evaluated).    

This criteria is calculated by Fiscal Department. 

20 

Maximum Available Points: 100 
 
Staff responsible for the review and evaluation of proposals will independently review each proposal based on 
the criteria listed above. Each reviewer's score for criteria 1, 2, will be combined to provide an average score.  
Scores for “Financial Capability” and “Fee” (criteria 3 and 4) are provided by RIOC’s Fiscal Department and added 
one time to the average score. 
 
Presentations may be conducted as RIOC determines necessary. These may be conducted in person or by  virtual 
meeting.   
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1. RIOC reserves the right to bring in the top four high scoring firms with a minimum score of 75 points, to 
make a brief presentation, which will undergo evaluation by an evaluation committee. Respondents will 
be asked to prepare a short 15-minute presentation to best demonstrate to RIOC their understanding of 
the Roosevelt Island Operating Corporation executive recruitment needs. The total time for prepared 
presentation and discussion will be limited to a maximum of one (1) hour. The Presentation should further 
demonstrate the Bidder's ability to provide the required services. Further information with regard to the 
format of this stage of the evaluation may be requested at this time. 

 
2. Following the Presentation(s), staff responsible for review and evaluation of the proposals will finalize the 

scoring of each finalist interviewed on the criteria listed above. The selection of the successful Bidders will 
be those with the highest combined average score. 

 
X. INSURANCE REQUIREMENTS 
Prior to entering into any contract with RIOC, the Selected Bidder shall be required to comply with RIOC’s 
insurance requirements.  Schedule A, Section 14 of Appendix B outlines the specific insurance coverages that the 
successful Bidder will be required to obtain. 
 

XI. SUBMISSION OF PROPOSALS 
Proposals MUST be delivered via e-mail to the designated contact as listed above and below. The proposal must 
be submitted on or before the listed deadline.   
 
Proposals are due and MUST be received at the e-mail designated below no later than 3:30 P.M. on September 
19th, 2025. Proposals received after the indicated date and hour may not be considered. It is the sole 
responsibility of each Bidder to ensure that its proposal is received before the submission deadline. Bidders shall 
bear the risk associated with delays in mail, courier services or hand delivery.  
 
Proposals MUST be submitted to:  

ATTN: Amy Firestein  
rfpbids@rioc.ny.gov 
RFP# 0693  Piles Repair Eleanor's Pier 
Roosevelt Island Operating Corporation 
426 Main Street 
Roosevelt Island, NY 10044 

 
RIOC reserves the right, at its discretion, to postpone the date for submission and opening of proposals. Any 
proposal submitted prior to notice of such postponement may be withdrawn without prejudice. 
 
Bidders will be notified of any details postponements via Addendum posted on RIOC’s website and may also be 
contacted by RIOC’s designated contact person(s) of the same. 
 
Addenda to this RFP, including responses to any questions submitted in writing, will be posted on the RIOC 
website as set forth below. 
 
A public bid opening will be conducted at the appointed Bid Submission date and time. [Public bid openings 
are required under §144 of New York State Finance Law for Public Works contracts. As a best practice, RIOC 
strives to conduct public bid openings for all procurements where feasible/practicable. ] 

mailto:rfpbids@rioc.ny.gov
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XII. QUESTIONS 
All questions, comments, requests for clarification, and other communications regarding this RFP MUST be 
submitted by e mail to the designated contact, rfpbids@rioc.ny.gov    No later than September 10th at 4:00 P.M. 
EST. 

Answers will be posted no later than September 15th, 2025 at 4:00 P.M. EST via RIOC’s website at:        
https://rioc.ny.gov/216/RFPs-Bids  

In addition, any changes, additions or deletions to this RFP will also be posted on RIOC’s website, along with 
the electronic version of this RFP. Bidders should note that any necessary clarification MUST be sought by the 
deadline for questions set forth in Section VII, Schedule of Dates. Bidders are urged to check RIOC’s web site 
frequently for notices of any clarification of or changes, additions or deletions to the RFP. 

The Designated Contact person for this solicitation is: 

Amy Firestein, Director of Procurement,  Roosevelt Island Operating Corporation, 524 Main Street, New York, 
NY 10044.  

 

Ms. Firestein may be reached by email at:  rfpbids@rioc.ny.gov.  

 

OTHER THAN THROUGH THE CONTACT PERSONS IDENTIFIED HEREIN, PROSPECTIVE BIDDERS SHALL NOT 
APPROACH RIOC’S EMPLOYEES OR COMMUNICATE WITH RIOC DURING THE RESTRICTED PERIOD OF THIS RFP 
PROCESS ABOUT ANY MATTERS RELATED TO THIS RFP OR ANY PROPOSALS SUBMITTED PURSUANT THERETO.  

** Please read Section XVI.1 below and State Finance Law §§ 139-j and 139-k carefully in this regard.  Any 
violation of the State Finance Law may result in the proposal being rejected without consideration, as well 
as other consequences. ** 

XIII. DEBRIEFING 
According to State Finance Law §163(9)(c), as amended by Section 3 of Chapter 137 of the Laws of 2008, RIOC 
shall, upon request, provide a debriefing to any unsuccessful Bidder that responded to a request for proposal or 
an invitation for bids, regarding the reasons that the proposal or bid submitted by the unsuccessful Bidder was 
not selected for an award. A Bidder will be accorded fair and equal treatment with respect to its opportunity for 
debriefing. 
 
Debriefing shall be requested in writing by the unsuccessful Bidder within 15 calendar days of the RIOC notifying 
the unsuccessful Bidder(s) that another vendor was selected. 
  

mailto:rfpbids@rioc.ny.gov
https://rioc.ny.gov/216/RFPs-Bids
mailto:rfpbids@rioc.ny.gov
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An unsuccessful Bidder’s written request for a debriefing shall be submitted to:  
 

ATTN: Amy Firestein  
rfpbids@rioc.ny.gov 
RFP# 0693  Piles Repair Eleanor's Pier 
Roosevelt Island Operating Corporation 
426 Main Street 
Roosevelt Island, NY 10044 
 

The debriefing shall be scheduled within 15 calendar days of receipt of written request by RIOC or as soon after 
that time as practicable under the circumstances. 
 
XIV. GENERAL PROVISIONS 

1) The issuance of this RFP and the submission of a response by a Bidder or the acceptance of such a response by 
RIOC does not obligate RIOC in any manner.  

2) RIOC reserves the right to: 
• Accept or reject any or all proposals received in response to the RFP; 
• Amend, modify of withdraw the RFP at any time, at RIOC’s sole discretion; 
• Make an award under the RFP in whole or in part; 
• Disqualify any Bidder whose conduct and/or proposal fails to conform to the requirements of the 

RFP; 
• Seek clarifications and revisions of proposals; 
• Use proposal information obtained through site visits, management interviews and the State’s 

investigation of a Bidder’s qualifications, experience, ability or financial standing, and any material or 
information submitted by the Bidder in response to RIOC’s request for clarifying information in the 
course of evaluation and/or selection under the RFP; 

• Prior to the bid opening, amend the RFP specifications to correct errors or oversights, or to supply 
additional information, as it becomes available; 

• Prior to the bid opening, direct Bidders to submit proposal modifications addressing subsequent RFP 
amendments; 

• Extend the deadline for submission of responses to this RFP or otherwise modify the schedule of 
dates set forth in this RFP; 

• Eliminate any mandatory, non-material specifications that cannot be complied with by all of the 
prospective Bidders; 

• Waive any requirements that are not material; 
• Require supplemental statements or information from any responsible party; 
• Negotiate with the successful Bidder within the scope of the RFP in the best interests of RIOC; 
• Conduct contract negotiations with the next responsible Bidder, should RIOC be unsuccessful in 

negotiating with the selected Bidder; 

• Negotiate potential contract terms with any Bidder; 

• Utilize any and all ideas submitted in the proposals received; and  

mailto:rfpbids@rioc.ny.gov
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• Require clarification at any time during the procurement process and/or require correction of 
arithmetic or other apparent errors for the purpose of assuring a full and complete understanding of 
Bidder’s proposal and/or to determine Bidder’s compliance with the requirements of the solicitation 

3) RIOC may exercise the foregoing rights at any time without notice and without liability to any Bidder or any 
other party for its expenses incurred in preparation of responses hereto or otherwise. All costs associated with 
responding to this RFP will be at the sole cost and expense of the responding Bidder. 

4)  All information submitted in response to this RFP is subject to the Public Officers Law Article 6, Sections 84-90 
(“Freedom of Information Law”), which generally mandates the disclosure of documents in the possession of 
RIOC upon the request of any person unless the content of the document falls under a specific exemption.  In 
addition, all responses may be discussed at meetings of the RIOC Board of Directors and Committees meetings, 
which are subject to the Public Officers Law Article 7, Sections 100-111 (“Open Meetings Law”). 
 
XV. FORM OF CONTRACT 
After the Bidder is selected, RIOC will prepare a contract defining all terms and conditions of the engagement 
and the selected Bidder’s responsibilities in conformance with Schedule A of RIOC’s Standard Form of Contract 
attached hereto as Appendix B.  Bidders are encouraged to review this document prior to submitting proposals 
as the successful Bidder will be required to execute this standard contract. 
 
XVI. PROCUREMENT FORMS AND REQUIREMENTS 
Additional requirements for this RFP are listed below in the bulleted list (with additional information for 
Submissions 1-11 listed in the corresponding subsection below).  
 
Forms required to be submitted MUST be executed and included with the proposal in the same order as listed 
below (a copy of all required forms may be found at https://rioc.ny.gov/216/RFPs-Bids ):  
 

1. Proposal Checklist 
2. State Finance Law Sections 139-j and 139-k forms 

a. Offerer Disclosure of Prior Non-Responsibility Determinations 
b. Offerer's Affirmation of Understanding of and Agreement pursuant to State Finance Law 139-

j(6)(b) 
c. Offerer's Certification of Compliance with State Finance Law 139-k(5) 

3. Vendor Responsibility Questionnaire 
4. Iran Divestment Act Certification 
5. Minority- and Women-Owned Business Enterprises and Equal Employment Opportunities Forms 
6. New York State Certified Service-Disabled Veteran Owned Business Participation Forms  
7. Encouraging the Use of NYS Businesses in Contract Performance Form 
8. Certification under State Tax Law Section 5-a 
9. INTENTIONALLY OMITTED 
10. NYS Department of Labor Prevailing Wage Rates (for review only – no submission requirement) 
11. Non-collusive Bidding Certification Required by Section 139-D of the State Finance Law 
12. Schedule C of Appendix B 
13. MacBride Fair Employment Principles Stipulation 

 
1. State Finance Law Sections 139-j and 139-k  Forms 
State Finance Law Sections 139-j and 139-k apply to this RFP. These sections govern: (1) permissible 

https://rioc.ny.gov/216/RFPs-Bids
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communications between potential Bidders and RIOC or other involved governmental entities with respect to 
this RFP; (2) disclosure in the public procurement process through identification of persons or organizations 
whose function is to influence procurement contracts, public works agreements and real property 
transactions; and (3) sanctions for knowing and willful violations of the provisions of these laws.  Sanctions 
may include disqualification from eligibility for an award of any contract pursuant to this RFP.  Sections 139-j 
and 139-k require that all communications regarding this RFP, from the time of its issuance through  final  
award  and  execution  of  any  resulting  contract  (the  “Restricted  Period”),  be conducted only with the 
designated contact listed in this Section XII above. 
 
Bidders MUST submit the: (a) “Offerer Disclosure of Prior Non-Responsibility Determinations”; (b) “Offerer’s 
Affirmation of Understanding and Agreement pursuant to State Finance Law § 139- j(3) and § 139-j(6)(b)”; and 
(c) Offerer’s Certification of Compliance with State Finance Law 139-k(5) as part of their submittal.  
 
State Finance Law Sections 139-j and 139-k also require that RIOC staff obtain and report certain information 
when contacted by Bidders during the Restricted Period. RIOC MUST also make a determination of the 
responsibility of Bidders and make all such information publicly available in accordance with applicable law. If a 
Bidder is found to have knowingly and willfully violated the State Finance Law provisions, that Bidder and its 
subsidiaries, related or successor entities will be determined to be a non-responsible Bidder and will not be 
awarded a contract. In addition, two such findings of non- responsibility within a four-year period can result in 
being barred from obtaining any New York State governmental procurement contract.  
 
The designated contact person for this solicitation is:  
 
Director of Procurement;  Amy Firestein, who may be reached at: rfpbids@rioc.ny.gov. 
 
The above is not a complete representation of the provisions set forth in State Finance Law Sections 139-j and 
139-k. A copy of Section 139-j can be found https://www.nysenate.gov/legislation/laws/STF/139-J and a copy of 
Section 139-k can be found https://www.nysenate.gov/legislation/laws/STF/139-K or by e-mailing the 
designated contact All Bidders are solely responsible for full compliance with these laws.   
 
2. Vendor Responsibility Questionnaire 
All Bidders MUST be “responsible,” which in this context means that they MUST have the requisite financial 
ability, organizational capacity and legal authority to carry out its obligations under this RFP. In addition, Bidders 
MUST demonstrate that both the Bidder and its principals have and will maintain the level of integrity needed 
to contract with New York State entities such as RIOC. Further, the Bidder MUST show satisfactory performance 
of all prior government contracts. Accordingly, the contract to be entered into between RIOC and the Bidder, 
if any, shall include clauses providing that the Bidder remain “responsible” throughout the term of the 
contract; that RIOC may suspend the contract if information is discovered that calls into question the 
responsibility of the Bidder, and that RIOC may terminate the contract based on a determination that the 
Bidder is non-responsible. Language to this effect may be found in Schedule A of Appendix B.  
 
To assist in the determination of responsibility, RIOC requires that all Bidders register in the State’s Vendor 
Responsibility System (“Vend-Rep System”).  The Vend-Rep System allows business entities to enter and 
maintain their Vendor Responsibility Questionnaire information in a secure, centralized database.  Bidders are 

mailto:ConstructionRFP@esd.ny.gov
https://www.nysenate.gov/legislation/laws/STF/139-J
https://www.nysenate.gov/legislation/laws/STF/139-K
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to file the required Vendor Responsibility Questionnaire online via the Vend-Rep System or may choose to 
complete and submit a paper questionnaire. INCLUDE a copy of your Vend-Rep submission receipt or 
paper questionnaire with your proposal. A link to the Vend-Rep System may be found at   
 https://rioc.ny.gov/216/RFPs-Bids  
3. Iran Divestment Act 
By submission of this bid, each Bidder and each person signing on behalf of any Bidder certifies, and in the 
case of a joint bid each party thereto certifies as to its own organization, under penalty of perjury, that to the 
best of its knowledge and belief that each Bidder is not on the list created pursuant to paragraph (b) of 
subdivision 3 of section 165-a of the State Finance Law. 
 
The above referenced list is maintained by the Office of General Services.  For further information and to view 
this list please go to: http://www.ogs.ny.gov/about/regs/ida.asp 
 
Required Form: Iran Divestment Act Certification form, accessible at https://rioc.ny.gov/216/RFPs-Bids  
 
4. Compliance with NYS Executive Law Article 15-A: Participation by Minority Group Members and Women 

with Respect to State Contracts 
RIOC is required to implement the provisions of New York State Executive Law Article 15-A and 5 NYCRR Parts 
142-144 (“MWBE Regulations”) for all State contracts as defined therein, with a value (1) in excess of $25,000 
for labor, services, equipment, materials, or any combination of the foregoing or (2) in excess of $100,000 for 
real property renovations and construction. 

The Bidder to this RFP agrees, in addition to any other nondiscrimination provisions of Appendix B and at no 
additional cost to RIOC, to fully comply and cooperate with RIOC in the implementation of New York State 
Executive Law Article 15-A. These requirements include equal employment opportunities for minority group 
members and women (“EEO”) and contracting opportunities for New York State certified minority and 
women-owned business enterprises (“MWBEs”).  

If awarded a Contract, Bidder shall submit a Workforce Utilization Report and shall require each of its 
Subcontractors to submit a Workforce Utilization Report, in such format as shall be required by RIOC on a 
[MONTHLY/QUARTERLY] basis during the term of the Contract.   

Pursuant to Executive Order #162, Bidders and their subcontractors will also be required to report the gross 
wages paid to each of their employees for the work performed by such employees on the contract utilizing 
the Workforce Utilization Report on a quarterly basis.  

Bidder’s demonstration of “good faith efforts” pursuant to 5 NYCRR § 142.8 shall be a part of these 
requirements. These provisions shall be deemed supplementary to, and not in lieu of, the nondiscrimination 
provisions required by New York State Executive Law Article 15 (the “Human Rights Law”) or other applicable 
federal, state or local laws. 

For purposes of this procurement, Bidders should make good faith efforts to use MWBE sub-contractors, sub-
consultants, suppliers, and/or enter into joint venture or teaming agreements with MWBEs in order to comply 
with RIOC’s 30% overall MWBE participation contract goal, based on the current availability of qualified MBEs 
and WBEs.  MWBEs are also encouraged to respond.   

Failure to comply with all of the requirements of the MWBE Regulations may result in a finding of non-
responsiveness, non-responsibility and/or a breach of contract, leading to the withholding of funds or such 
other actions, liquidated damages pursuant to and/or enforcement proceedings as allowed by the Contract. 

https://rioc.ny.gov/216/RFPs-Bids
http://www.ogs.ny.gov/about/regs/ida.asp
https://rioc.ny.gov/216/RFPs-Bids
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Required Forms (all available at https://rioc.ny.gov/216/RFPs-Bids  ): 

• Form M/WBE 100 – M/WBE Participation/Equal Employment Opportunity Policy Statement 

• Form M/WBE 101 – Staffing Plan 
• Form M/WBE 103 – Utilization Plan (Where M/WBE goals have been established by RIOC 

above or Bidder/Bidder’s subcontractors(s) is a NYS certified M/WBE 
• Form M/WBE 104 – Waiver Request AND Accompanying Proof of Good Faith Efforts (where 

Bidder seeks a partial or total waivers from M/WBE goals established by RIOC above) 

Note: For additional guidance on the Bidder’s specific responsibilities for this RFP and any resultant 
contract, see the Proposal Checklist in Section I as well as Appendix C: Contractor Requirements And 
Procedures For Equal Employment And Participation Opportunities For Minority Group Members And New 
York State Certified Minority And Women-Owned Business Enterprise (available at  
https://rioc.ny.gov/216/RFPs-Bids  ). The Directory of New York State Certified MWBEs can be viewed at:  
https://ny.newcontracts.com/FrontEnd/VendorSearchPublic.asp?N=ny&XID=2528 

 
General inquiries or questions relating to the aforementioned policies, MWBE participation, and the goals 
specified herein may be addressed to rfpbids@rioc.ny.gov.  For guidance on how RIOC will determine “good 
faith efforts” refer to 5 NYCRR § 142.8.  

 
5. Participation Opportunities for New York State Certified Service-Disabled Veteran Owned Businesses  

Article 17-B of the New York State Executive Law provides for more meaningful participation in public 
procurement by certified Service-Disabled Veteran-Owned Businesses (“SDVOB”), thereby further integrating 
such businesses into New York State’s economy. RIOC recognizes the need to promote the employment of 
service-disabled veterans and to ensure that certified service-disabled veteran-owned businesses have 
opportunities for maximum feasible participation in the performance of RIOC contracts.  

 
In recognition of the service and sacrifices made by service-disabled veterans and in recognition of their 
economic activity in doing business in New York State, Bidders are expected to consider 6% of SDVOBs in the 
fulfillment of the requirements of the Contract.  Such participation may be as subcontractors or suppliers, as 
protégés, or in other partnering or supporting roles. 
 
For purposes of this procurement, Bidders should make good faith efforts to use SDVOB sub-contractors, sub-
consultants, suppliers, and/or enter into joint venture or teaming agreements with SDVOBs in order to comply 
with RIOC’s overall SDVOB participation contract goal, based on the current availability of qualified SDVOBs.  
SDVOBs are also encouraged to respond.   

For purposes of providing meaningful participation by SDVOBs, the Bidder/Contractor should reference the 
directory of New York State Certified SDVOBs found at: 
https://ogs.ny.gov/Veterans/docs/certifiednys_SDVOB.pdf .  Questions regarding compliance with SDVOB 
participation goals should be directed to the Designated Contact.  Additionally, following Contract execution, 
Contractor is encouraged to contact the Office of General Services’ Division of Service-Disabled Veterans’ 
Business Development at 518-474-2015 or VeteransDevelopment@ogs.ny.gov to discuss additional methods of 
maximizing participation by SDVOBs on the Contract. 

 

https://rioc.ny.gov/216/RFPs-Bids
https://rioc.ny.gov/216/RFPs-Bids
https://ny/
mailto:rfpbids@rioc.ny.gov
https://ogs.ny.gov/Veterans/docs/certifiednys_SDVOB.pdf
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Required Forms (all available at https://rioc.ny.gov/216/RFPs-Bids ): 

• Form SDVOB 103 – Utilization Plan (Where SDVOB goals have been established by RIOC 
above or Bidder/Bidder’s subcontractors(s) is a NYS certified SDVOB 

• Form SDVOB 104 – Waiver Request AND Accompanying Proof of Good Faith Efforts (where 
Bidder seeks a partial or total waivers from SDVOB goals established by RIOC above) 

• Form SDVOB 109 – SDVOB Contractor Unavailability Certification (Where Bidder is unable 
to subcontract/partner with SDVOB’s contacted to meet SDVOB goals established by RIOC 
above) 

 
OTE: For additional guidance on the Bidder’s specific responsibilities for this RFP and any resultant 
contract, see Appendix D (available at https://rioc.ny.gov/216/RFPs-Bids  ) and the Proposal 

Checklist contained in Section I. 
 

General inquiries or questions relating to the aforementioned policies, SDVOB participation, and the goals 
specified herein may be addressed to rfpbids@rioc.ny.gov. 

 
6. Encouraging the Use of NYS Businesses in Contract Performance Form 
New York State businesses have a substantial presence in State contracts and strongly contribute to the 
economies of the state and the nation.  In recognition of their economic activity and leadership in doing 
business in New York State, Bidders/proposers for contracts resulting from this  RFP  for  commodities,  services  
or  technology  are  strongly encouraged  and  expected  to consider New York State businesses in the fulfillment 
of the requirements of the contracts.  In order for RIOC to assess the use of New York State businesses in each 
Proposal, each Bidder MUST complete the Encouraging Use of New York State Businesses in Contract Performance 
form, available at https://rioc.ny.gov/216/RFPs-Bids   
 
Certification under State Tax Law Section 5-a – (ST-220-CA) 
Any contract resulting from this solicitation is also subject to the requirements of State Tax Law Section 5-a (“STL 
5-a”).   STL 5-a prohibits RIOC from approving any such contract with any entity if that entity or any of its affiliates, 
subcontractors or affiliates of any subcontractor makes sales within New York State of tangible personal property 
or taxable services having a value over  $300,000 and is not registered for sales and compensating use tax purposes. 
To comply with STL 5-a, all Bidders to this solicitation MUST include in their Proposals a properly completed 
Form ST-220-CA (available at  https://rioc.ny.gov/216/RFPs-Bids   ) or an affidavit that the Bidder is not 
required to be registered with the State Department of Taxation and Finance. Also in accordance with the 
requirements of STL 5-a, any contract resulting from this solicitation will require periodic updating of the 
certifications contained in Form ST-220-CA.  Solicitation responses that do not include a properly completed 
ST-220-CA will be considered incomplete and non-responsive and will not be considered for contract award. 
Only  the  prime  consultant completes Form ST 220-CA, but Schedule A to Form ST 220-CA requires detailed 
information from the  sub-consultants,  such  as  tax  ID  number,  etc.,  if  applicable.  
 
Moreover, if applicable, certificates of authority MUST be attached by the prime consultant and all the sub-
consultants. 
 
7. INTENTIONALLY OMITTED 
 
8. NYS Department of Labor Prevailing Wage Rates (for review only – no submission requirement) 

N 

https://rioc.ny.gov/216/RFPs-Bids
https://rioc.ny.gov/216/RFPs-Bids
mailto:rfpbids@rioc.ny.gov
https://rioc.ny.gov/216/RFPs-Bids
https://rioc.ny.gov/216/RFPs-Bids
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Prevailing Wage Rate, as part of the requirements of Article 8 and Article 9 of the New York State Labor Law, 
requires public work Contractors and Sub-Contractors to pay laborers, workers or mechanics employed in the 
performance of a public work contract not less than the prevailing rate of wage and to provide supplements 
(fringe benefits) in accordance with prevailing practices in the locality where the work is performed. Work being 
bid is subject to the Prevailing Wage Rate provisions of New York State Labor Law Article 8. Any Federal or State 
determination of a violation of any public works law or regulation, or labor law or regulation, or any OSHA 
violation deemed “serious or willful” may be grounds for a determination of vendor non-responsibility and 
rejection of bid. Please note: Contractors are required to be familiar with the applicable Living Wage rate 
requirements throughout the state and to pay its employees accordingly. 
 
Prevailing wage requirements for this RFP are contained herein. The Prevailing Wage Schedule for this Project 
may also be viewed on the NYS Department of Labor website at 
https://applications.labor.ny.gov/wpp/showFindProject.do?method=showIt .  
 
Contracts awarded for applicable projects in will require the contractor and subcontractors to submit a certified 
payroll with each of their invoices. 
 
9. Non-collusive Bidding Certification Required by Section 139-D of the State Finance Law  
As part of this submission the Bidder MUST submit a signed and notarized copy of the Non-Collusive Bidding 
Certification Required by Section 139-D of the State Finance Law (available at https://rioc.ny.gov/216/RFPs-Bids  ).  
 
10. Schedule C of Appendix B 
As part of this submission the Bidder MUST submit a signed and notarized copy of Schedule C of Appendix B (a 
clean copy of Schedule C is available at https://rioc.ny.gov/216/RFPs-Bids  ). 
 
11. Cost Proposal 
As part of this submission the Bidder is responsible for a completed and signed Cost Proposal, annexed hereto 
as Appendix A. 
 
12. NONDISCRIMINATION IN EMPLOYMENT IN NORTHERN IRELAND: MacBRIDE FAIR EMPLOYMENT 

PRINCIPLES 
In accordance with Chapter 807 of the Laws of 1992 the bidder, by submission of this bid, certifies that if it or 
any individual or legal entity in which the bidder holds a 10% or greater ownership interest, or any individual 
or legal entity that holds a 10% or greater ownership interest in the bidder has business operations in 
Northern Ireland, such bidder, shall take lawful steps in good faith to conduct any business operations in 
Northern Ireland in accordance with the MacBride Fair Employment Principles relating to non-discrimination 
in employment and freedom of workplace opportunity regarding such operations in Northern Ireland, and 
shall permit independent monitoring of their compliance with such Principles. 

 
 
  

https://applications.labor.ny.gov/wpp/showFindProject.do?method=showIt
https://rioc.ny.gov/216/RFPs-Bids
https://rioc.ny.gov/216/RFPs-Bids
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XVII. APPENDICES  A  / FEE PROPOSAL 
 
- Posted on website www.rioc.ny.gov  

  
 
 

http://www.rioc.ny.gov/
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ROOSEVELT ISLAND OPERATING CORPORATION 
 

STANDARD FORM CONTRACT FOR SERVICES 
 
DATE OF CONTRACT: XXXXX 
 
1.CONTRACT NO.: XXXXXX 
 
2.PROJECT NAME: XXXXXX 
 
3. CONTRACTOR:   Entity Name 
 
4. ROOSEVELT ISLAND OPERATING CORPORATION  
591 MAIN STREET 
ROOSEVELT ISLAND, NEW YORK 10044 
 
ATTENTION: XXXXXX   Tel. xxx.xxx.xxxx 
 
5. HEREBY REQUESTS YOU 
Entity Name 
Address 1 
Address 2 
Attn: Contact 
 Tel. xxx.xxx.xxxx Fax xx.xxx.xxxx 
 E-mail:  
 
6. TO PROVIDE the Services described in Schedule B1 annexed hereto and in any other documents listed 
in Schedule B1, in accordance with Schedules A, B2, C, and D, attached hereto.  All of the annexed Exhibits 
and Schedules and other documents listed or otherwise referenced therein are hereby expressly made a part 
of this Contract as fully as if set forth at length herein.  Schedule A contains standard provisions required by 
law to be incorporated into all agreements entered into by the State of New York public entities, and pertains 
to the extent applicable, to this Contract. 
 
7. YOU shall commence the Services on or before xxx x, 20xx, and complete said Services on or before 
xxxx xx, 20xx.  
 
8. YOUR COMPENSATION for the above Services shall not exceed xxxxxxxxxxxxxxxxxxx dollars 
($xxx,xxx,xx.00) (hereinafter referred to as the “Contract Sum”), as further specified in Schedule B2 
annexed hereto.  The Contract Sum is either a fixed price, or a not-to-exceed price based on hourly rates, 
as stated in Schedule B2.  The Contract Sum shall include all costs necessary to perform the Services 
described in Schedule B1 of this Contract.  All invoices shall be submitted in accordance with Exhibit 1, 
annexed hereto. 
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9. YOU may refer any questions related to this Contract to RIOC Capital Planning and Projects 
Department, at 646-483-0110. 
 
10. Upon the submission of proper monthly invoices to the Project Manager and the Finance 
Department, in conformity with Exhibit 1 annexed hereto, RIOC shall make monthly payments to the 
Contractor in accordance with Schedule B2 within 30 days.  Acceptance of the final monthly payment by the 
Contractor shall release RIOC from any and all claims for payment for services rendered pursuant to this 
Contract.  This Contract shall be deemed executory only to the extent of money available to RIOC for the 
performance of the terms hereof and no liability on account thereof shall be incurred by RIOC beyond 
moneys available for the purpose thereof. 
 
11. YOU SHALL execute and return three copies of this Contract to RIOC. RIOC shall provide you with a 
copy of the fully executed Contract, which will constitute your authorization to proceed with the Services 
described herein. 
 
AGREED TO AND ACCEPTED THIS        DAY OF                          202__. 
 
Entity Name 
 
 
By:  ____________________________ 
Title: _______________________ 
 
ROOSEVELT ISLAND OPERATING CORPORATION 
 
 
By: Dhruvika Amin  
CFO and Acting Chief Executive Officer 
 
Attachments:  
Exhibit “1”:  Sample Invoice 
Schedule “A”:  General Conditions 
Schedule “B1”: Scope of Services and Additional Terms 
Schedule “B2”: Contract Sum Breakdown and Retainage 
Schedule “C”:  Financial Disclosure 
Schedule “D”:   Definitions Under Article 15-A Regulations; 
   Definitions Under Article 17-B Regulations 
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EXHIBIT “1” 
Sample Invoice Satisfying RIOC Informational Requirements For Contractual Invoice Processing 

CORPORATION NAME 
ADDRESS 
ADDRESS 

TELEPHONE NUMBER 
Department of Finance        DATE 
Roosevelt Island Operating Corporation 
591 Main Street 
Roosevelt Island, New York 10044 

Attn: Chief Financial Officer 

and  

Roosevelt Island Operating Corporation 
591 Main Street 
Roosevelt Island, New York 10044 
Attn: (Project Manager)  
 
This is our invoice for work performed during December 2003. Complete documentation for services and 
disbursements is attached. All information required for your processing of this contractual invoice is 
provided. 
 
Invoice No. 1825 

Contract No.: 

Contract Limit (including Change Orders):  $50,000 
Initial Contract Amount:   $45,000 
Change Order 6/15/0X:   $ 5,000 

Period of Work Covered: December 1, 2015 to December 31, 2015. 

Total Invoice Amount:$ 5,625 
Services:  $ 5,225 (Hours and rates for various staff who worked on project) 
Disbursements: $ 400 (Complete documentation must be provided – photocopies of bills)  
Detailed Description of Services Provided: 

What was produced by the work performed, etc. There should be a substantial amount of detail. Complete 
documentation in product-form must be provided.  
 
All Invoices to Date: 
Date  Invoice # Invoice Amount ($)  Services($)   Disb.($) 
2/15/15  1234  12,659    12,500     159 
3/15/15  1340    1,760      1,750       10 
4/15/15  1498    4,111      4,000     111 
5/15/15  1525    7,123      7,000     123 
6/15/15  1625  11,750    11,500     250 
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7/15/15  1710    3,600      3,500     100 
Totals     41,003    40,250     753 

Current Invoice  
12/15/15 1825    5,625      5,225      400 
Totals    46,628    45,475   1,153 

Balance Remaining Under Contract: (For Contracts limiting Service Amount Only) $4,525 
Contract Amount:         $50,000 
Minus Total Services Invoiced to Date Including Current Invoice:   $46,628
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SCHEDULE A 
 

GENERAL CONDITIONS 
 
SECTION 1- DEFINITIONS 
 
Whenever used in this Contract: 
 
(a) The term “RIOC” means Roosevelt Island Operating Corporation. 
 
(b) The term “Change Order” means a written order signed by RIOC as described in Section 3. 
 
© The term Contractor shall mean Entity Name 
 
(d) The term "Contract" means and includes: 
1. Exhibit–1 - Sample Invoice 
2. Standard Form Contract for Services; 
3. General Conditions - Schedule A; 
4. Scope of Services and Additional Terms - Schedule B1; 
5. Contract Sum Breakdown and Retainage - Schedule B2; 
6. Disclosure Statements - Schedule C; 
7. Definitions under Articles 15-A and 17-B Regulations - Schedule D. 
 
(e) The term "Contract Sum" means the fixed price or not-to-exceed price payable to the Contractor for the 
Services as provided in paragraph 8 of the Standard Form Contract for Services and Schedule B2, subject to 
adjustment only by Change Order as provided in Section 3 hereof. 
 
(f) The term "Contract Time" means the time for completion of the Services as set forth in paragraph 7 of the 
Standard Form Contract for Services, subject to extension only by Change Order as provided in Sections 3 and 7 
hereof.  
 
(g) The term "Indemnities" means the persons identified as such in Section 13 hereof. 
 
(h) The term "Services" means the services specified and the obligations imposed upon the Contractor under 
this Contract. 
 
SECTION– 2 - CONFLICTING TERMS 
 
In the event of a conflict between the terms of the Contract (including any and all attachments hereto and 
amendments thereof) and the terms of this Schedule A, the specific terms of this Contract shall control.   
 
SECTION– 3 - CHANGE ORDERS 
 
Changes or extra services, beyond the Services specified under the Contract, and resulting in extensions of the 
Contract Time, may be authorized only by a written Change Order issued and signed by the President/Chief 
Executive Officer of RIOC or RIOC’s Vice President of Operations, or their designee, and co-signed by the 
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Contractor.  The written Change Order shall specify: (a) the change in the Services, (b) the amount of adjustment 
of the Contract Sum, if applicable, and/or (c) any extension of the Contract Time.  Adjustments to the Contract 
Sum pursuant to this paragraph, shall be made in accordance with the procedures set forth in Schedule B2.  The 
Parties will cooperate to agree on adjustments to the Contract Sum and Contract Time.  Parties will cooperate 
regarding any extension required of the Contract Time.   
 
SECTION–4 - ORDER TO PROCEED 
 
Delivery to the Contractor of a fully executed copy of this Contract shall constitute authorization to proceed with 
the Services, unless a different commencement date is otherwise provided. If otherwise provided, RIOC will issue 
an order to proceed in writing which will set forth the date upon which the Services are to commence.  All orders 
to proceed are subject to the Contractor's compliance with the insurance requirements of Section 14 hereof. 
 
SECTION–5 - PERFORMANCE 
 
The Contractor shall supervise, direct and perform the Services, using the Contractor's best skill and attention.  If 
Services are to be performed on-site, the Contractor shall be fully responsible for the safety of all persons engaged 
in the performance of such Services and the public as well as all property that may be affected by the Services.  
 
The Contractor shall keep RIOC informed of the progress and quality of the Services.  The Contractor shall attend 
progress meetings as required by RIOC. 
 
The Contractor shall perform the Services in accordance with all applicable federal, state and local laws, 
ordinances, codes, rules, regulations, lawful orders and standards. 
 
SECTION–6 - PROGRESS AND COMPLETION 
 
The Contractor shall at all times during the Contract term remain responsible.  The Contractor agrees, if requested 
by President/Chief Executive Officer of RIOC or his or her designee, to present evidence of its continuing legal 
authority to do business in New York State, integrity, experience, ability, prior performance, and organizational 
and financial capacity. 
 
By executing the Contract, the Contractor confirm that the Contract Time is a reasonable period for performing 
the Services.  The Contractor shall proceed expeditiously with adequate work force and shall complete the Services 
within the Contract Time.   
 
SECTION 7 – DELAYS, EXTENSIONS OF TIME AND SUSPENSIONS 
 
If the Contractor's Services are delayed by an act of RIOC or of another contractor employed by RIOC or by changes 
ordered by RIOC in the Services, or by labor disputes, fires, or other causes beyond the Contractor's control, or by 
delay authorized by RIOC, then the Contract Time shall be extended by Change Order for such reasonable time as 
RIOC may determine.  The Contractor shall not be entitled to any extension of the Contract Time unless claim 
therefor is presented to RIOC as provided in Section 26. 
 
Extension of the Contract Time as provided in this Section 7 shall be the Contractor's sole and exclusive remedy 
and compensation for delays, disruptions and hindrances of any kind.  The Contractor agrees that it will make no 
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claim against RIOC for increased compensation (other than extension of the Contract Time) or damages on account 
of any delay, disruption or hindrance due to any cause. 
 
The President/Chief Executive Officer of RIOC, or his or her designee, in his or her sole discretion, reserves the 
right to suspend any or all activities under this Contract, at any time, when he or she discovers information that 
calls into questions the responsibility of the Contractor.  In the event of such suspension, the Contractor will be 
given written notice outlining the particulars of such suspension.  Upon issuance of such notice, the Contractor 
must comply with the terms of the suspension order.  Contract activity may resume at such time as the 
President/Chief Executive Officer of RIOC, or his or her designee, issues a written notice authorizing a resumption 
of performance under the Contract. 
 
SECTION–8 - COMPTROLLER’S APPROVAL   
 
In accordance with Section 2879-a of the Public Authorities Law, if this contract exceeds $1,000,000, and is not 
competitively bid, it may be subject to the Comptroller’s approval. 
 
SECTION–9 - TERMINATION 
 
RIOC may terminate the Contract prospectively upon five (5) business days' written notice, for convenience or for 
any other reason whatsoever.  In the event that the Contract is terminated, for default or cause, prior to any such 
termination RIOC shall give the Contractor written notice of the breach and five (5) business days to cure the 
breach (a “Cure Period”).  Notwithstanding the foregoing, if RIOC in its sole discretion determines that a Cure 
Period would be futile, RIOC may terminate for default or cause without granting a Cure Period.  However, if RIOC 
grants a Cure Period it is solely within RIOC’s discretion to determine whether the breach has been cured.  
Additionally, RIOC may, upon determining that the Contractor’s performance hereunder will endanger the public 
health or safety, terminate the Contract immediately. Upon termination for any reason, Contractor shall deliver 
all Records as defined in Sections 15 and 16 of this Schedule A within five (5) business days of termination.  
 
To the extent this agreement is a “procurement contract” as defined by State Finance Law Sections 139-j and 139-
k, by signing this agreement the Contractor certifies and affirms that all disclosures made in accordance with State 
Finance Law Sections 139-j and 139-k are complete, true and accurate.  In the event such certification is found to 
be intentionally false or intentionally incomplete, RIOC may terminate the agreement by providing written 
notification to the Contractor in accordance with the terms hereof. 
 
In addition, upon written notice to the Contractor, and a reasonable opportunity to be heard with appropriate 
RIOC officials or staff, the Contract may be terminated by President/Chief Executive Officer of RIOC, or his or her 
designee, at the Contractor’s expense where the Contractor is determined to the President/Chief Executive Officer 
of RIOC, or his or her designee, to be non-responsible.  In such event, the President/Chief Executive Officer of 
RIOC, or his or her designee, may complete the contractual requirements in any manner he or she may deem 
advisable and pursue available legal or equitable remedies for breach. 
 
SECTION 10 - PAYMENTS 
 
Payments will be made only upon the receipt by the Vice President of Operations (or his/her designee) and the 
Finance Department, of a proper invoice submitted by the Contractor and that has been approved by the Vice 
President of Operations (or his/ her designee), in accordance with Schedule A and Schedule B2.  The receipt of 
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final payment electronically or the deposit of final payment by paper check by the Contractor shall constitute a 
waiver of any claims for payment for services rendered arising from this Contract by the Contractor against RIOC.  
 
Payment for invoices submitted by the Contractor shall only be rendered electronically unless payment by paper 
check is expressly authorized by RIOC’s President, in his or her sole discretion, due to extenuating circumstances.  
Such electronic payment shall be made in accordance with ordinary RIOC procedures and practices.  The 
Contractor shall comply with RIOC’s procedures to authorize electronic payments.  Contractor acknowledges that 
it will not receive payment on any invoices submitted under this Contract if it does not comply with RIOC’s 
electronic payment procedures, except where the RIOC President has expressly authorized payment by paper 
check as set forth above. 
 
All payments for Work will be subject to the inspection, determination, and approval of Work by the Vice President 
of Operations (or his/her designee).  RIOC may withhold payment, in whole or in part, to the extent reasonably 
necessary to protect RIOC from loss for which the Contractor is responsible, including loss because of: defective 
Work not remedied; third party claims filed or reasonable evidence indicating probable filing of such claims unless 
security acceptable to RIOC is provided by the Contractor; failure of the Contractor to make payments properly to 
subcontractors for labor, materials or equipment; reasonable evidence that the Work cannot be completed for 
the Contract Sum; damage to RIOC or another contractor; reasonable evidence that the Work cannot be 
completed within the Contract Time, and that the unpaid balance would not be adequate to cover actual or 
liquidated damages for the anticipated delay; or failure to carry out the Work in accordance with the Contract. 
 
SECTION 11 - SET-OFF RIGHTS 
 
RIOC shall have all of its common law, equitable and statutory rights of set-off.  These rights shall include, but not 
be limited to, RIOC’s option to withhold for the purposes of set-off any moneys due to the Contractor under this 
contract, or any other contract with RIOC up to any amounts due and owing to RIOC with regard to this contract, 
any other contract with RIOC, plus any amounts due and owing to RIOC for any other reason including, without 
limitation, tax delinquencies, fee delinquencies or monetary penalties.  
 
SECTION 12 - EXECUTORY CLAUSE 
 
In accordance with Section 41 of the State Finance Law, RIOC shall have no liability under this Contract to the 
Contractor or to anyone else beyond funds appropriated and available for this Contract. 
 
SECTION 13 - INDEMNIFICATION 
 
To the fullest extent permitted by law, and in addition to any liability or obligation of the Contractor to RIOC that 
may exist under the Contract or by statute or otherwise, the Contractor hereby agrees to hold harmless, indemnify 
and defend RIOC, the New York State Urban Development Corporation d/b/a Empire State Development, the 
Division of Housing and Community Renewal, the State of New York, the City of New York, and any others listed 
in Schedule B1 and in each and every case, their directors, officers, employees, agents, consultants or contractors 
(hereinafter, collectively referred to as “Indemnitees”), from and against any damages, costs, claims or liabilities 
which Indemnitees may sustain as a result of any and all liabilities, losses, damages, interests, judgments, liens, 
costs and expenses (including without limitation, reasonable counsel fees and disbursements) claims, demands, 
suits, actions, or proceedings which may be made or brought against Indemnitees in any way arising out of or 
relating to the Contract or the Services, including without limitation, the negligent acts or omissions, willful 
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misconduct or unauthorized acts of the Contractor in the performance of the Services hereunder or of any 
subcontractor or other entity hired, obtained, or employed by the Contractor to provide Services in connection 
with the Contract.  However, the Contractor shall not be obligated to hold harmless, indemnify and defend an 
Indemnitee to the extent of the Indemnitee's comparative negligence or willful misconduct.  As a condition of the 
foregoing obligation, RIOC shall give the Contractor prompt notice of any claim for which indemnification is sought.   
 
Indemnitees’ directors, officers, and employees shall not be personally or individually liable to Contractor, and 
shall be held harmless, for any actions, losses, damages, claims, liabilities, costs or expenses (including without 
limitation, reasonable counsel fees and disbursements) in any way arising out of or relating to the Contract or the 
Services performed pursuant to it.   
 
The Contractor agrees that this Section 13 of the General Conditions shall survive the expiration or termination of 
the Contract and is so noted in the insurance. 
 
SECTION 14 - INSURANCE 
 
The Contractor shall insure and carry the following insurance, shall require each of its subcontractors to carry the 
following insurance, and agrees that the following insurance shall survive the expiration or termination of the 
Contract: 
 
Commercial General Liability Insurance providing both bodily injury including death and property damage 
insurance in a limit of not less than two million dollars ($2,000,000.00) combined single limit basis.  Such insurance 
is to be written on an occurrence basis and shall name each of the Indemnitees as an additional insured. 
 
Automobile Liability and Property Damage Insurance in an amount not less than five hundred thousand dollars 
($500,000.00) combined single limit for both bodily injury and property damage; 
 
Professional Liability Insurance  is required if the Contractor is providing any type of design work in a limit of not 
less than two million dollars ($2,000,000.00) and with tail coverage for two (2) years. 
 
The Contractor shall provide Worker’s Compensation Insurance and Employer’s General Liability Insurance as 
required under the Worker’s Compensation Law. 
 
Certificates of Insurance for all aforementioned coverages shall be provided to RIOC prior to the commencement 
of Services under the Contract and bear notations evidencing a minimum of 10 day cancellation notice to RIOC.  
The Contractor's Commercial General Liability Insurance policy shall name RIOC, the New York State Urban 
Development Corporation d/b/a Empire State Development, the Division of Housing and Community Renewal, the 
State of New York, the City of New York and any others listed in Schedule B1 as additional insureds. 
 
SECTION 15 - RECORDS AND ACCOUNTS 
 
Contractor shall maintain accurate books, records, documents, accounts, maintenance manuals, warranties, 
blueprints, photographs, other materials and all evidence of the Services (hereinafter, collectively, “Records”).  
Contractor shall also maintain and provide accurate Records that provide an accounting of the specific Services 
performed in such form as to demonstrate the actual Services rendered to perform this Contract; and shall furnish 
or make available such Records or other information as may be required to substantiate any report or invoice 
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submitted to RIOC’s Project Manager assigned to supervise the Services, for payment and will also provide a copy 
to the Finance Department.   
 
The Records must be kept for the balance of the calendar year in which they were made and for six (6) additional 
years thereafter.  The State Comptroller, the Attorney General and any other person or entity authorized to 
conduct an examination, as well as RIOC, shall have access to the Records during normal business hours at an 
office available, at a mutually agreeable and reasonable venue within the State of New York, for the term specified 
above for the purposes of inspection, auditing and copying.  RIOC shall take reasonable steps to protect from 
public disclosure any of the Records which are exempt from disclosure under Section 87 of the Public Officers Law 
(“Freedom of Information Law or FOIL”) provided that: (i) the Contractor shall timely inform an appropriate RIOC 
official, in writing, that said records should not be disclosed; and (ii) said records shall be sufficiently identified; 
and (iii) designation of said records as exempt under FOIL is reasonable.  Nothing contained herein shall diminish, 
or in any way adversely affect, RIOC’s right to discovery in any pending or future litigation.  
 
SECTION 16 - OWNERSHIP OF MATERIALS 
 
The Contractor shall provide all labor, materials and equipment necessary to perform and complete all Services.  
All machinery and/or replacement parts installed by the Contractor in the performance of Services pursuant to 
this Contract shall become and remain the exclusive property of RIOC.  
 
Upon completion of the Services or upon termination of this Contract, all Records, products and materials, 
including software, collected and prepared pursuant to this Contract shall become the exclusive property of RIOC, 
shall be delivered to RIOC (preliminary, final or otherwise), within five (5) business days of termination and any 
and all rights of the Contractor to such materials shall immediately be extinguished. RIOC shall have the sole and 
exclusive right to utilize such materials in any way it chooses.  
 
The Contractor agrees that it shall not use, publish, transfer or license any Services, without the prior written 
approval of the President/Chief Executive Officer of RIOC.  The Contractor shall not use any material in any way 
which discloses the identity of RIOC without prior written approval from the President/Chief Executive Officer of 
RIOC. 
 
SECTION 17 – ASSIGNMENT AND SUBCONTRACTING 
 
The Contractor shall not assign, transfer, subcontract or otherwise dispose of its rights, privileges or responsibilities 
under the terms of this Contract, without RIOC's prior written consent, which shall be in RIOC’s sole discretion.  In 
the event there is no prior written consent from RIOC, such assignment, transfer, subcontract or other disposition 
shall be void.  
 
SECTION 18 - CONFLICTS OF INTEREST 
 
The Contractor represents that: 
 
(a) No officer, employee, agent or director of RIOC, shall participate in any decision relating to this Contract 
which affects his personal interest or the interests of any corporation, partnership, or association in which he is 
directly or indirectly interested; nor shall any officer, agent, director or employee of RIOC have any interest, direct 
or indirect, in this Contract. 
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(b) The Contractor shall cause, for the benefit of RIOC, every contract with any subcontractor to include the 

representations contained in subsection (a) of this Section. The Contractor will take such action in enforcing 
such provisions as RIOC may direct, or, at its option, assign such rights as it may have to RIOC for 
enforcement by RIOC.  

 
SECTION 19 - NON-COLLUSIVE BIDDING CERTIFICATION 
 
If this contract was awarded based upon the submission of bids, Contractor affirms, under penalty of perjury, that 
its bid was arrived at independently and without collusion aimed at restricting competition.  Contractor further 
affirms that, at the time Contractor submitted its bid, an authorized and responsible person executed and 
delivered to RIOC a non-collusive bidding certification on Contractor’s behalf.   
 
SECTION 20 - AFFIRMATIVE ACTION AND NON-DISCRIMINATION AND NEW YORK STATE BUSINESS ENTERPRISES 
REQUIREMENTS 
 
Pursuant to New York State Executive Law Article 15-A, RIOC recognizes its obligation under the law to promote 
opportunities for maximum feasible participation of certified minority and women-owned business enterprises 
and the employment of minority group members and women in the performance of RIOC contracts. The 
Contractor agrees to be bound by the provisions of Article 15-A and the M/WBE Regulations promulgated by the 
Division of Minority and Women's Business Development of the Department of Economic Development (the 
"Division").  If any of the terms or provisions of this Contract conflict with applicable law or regulations, such laws 
and regulations shall supersede these requirements.   
 
It is the policy of RIOC to comply with all federal, State and local law, policy, orders, rules and regulations which 
prohibit unlawful discrimination because of race, creed, color, national origin, sex, sexual orientation, age, military 
status, disability, predisposing genetic characteristic, marital status or domestic violence victim status, prior 
criminal conviction and prior arrest, and to take affirmative action in working with contracting parties to ensure 
that qualified State certified Minority Business Enterprises, and qualified State certified Women‐owned Business 
Enterprises (MBEs/WBEs), Minority Group Members and women share in the economic opportunities generated 
by RIOC’s participation in projects or initiatives, and/or the use of RIOC funds (from any source, including the 
United States of America).  
 
RIOC is required to implement the provisions of New York State Executive Law Article 15-A and 5 NYCRR Parts 142-
144 ("M/WBE Regulations") for all State contracts as defined therein, with a value (1) in excess of $25,000 for 
labor, services, equipment, materials, or any combination of the foregoing or (2) in excess of $100,000 for real 
property renovations and construction.  The Contractor shall inform RIOC in writing of the individual designated 
as the Minority Business Enterprise Liaison responsible for administering the M/WBE and EEO programs.  
 
For the purposes of this Contract, RIOC hereby establishes an overall goal of 30% for M/WBE participation, for 
New York State-certified minority-owned business enterprise (“MBE”) participation and for New York State-
certified women-owned business enterprise (“WBE”) participation (collectively “M/WBE Contract Goals”) based 
on the current availability of MBEs and WBEs. 
 
The Contractor agrees to use good faith efforts (5 NYCRR Part 142.8) to achieve utilization of MBEs and WBEs 
equal to 30% of the total value of the Services under the Contract.  



APPENDIX B – STANDARD CONTRACT 

32 
 

 
Information on the availability of New York State subcontractors and suppliers is available from: 
 
 NYS Department of Economic Development 
 Division for Small Business 
 One Commerce Plaza 
 Albany, NY  12245 
 Phone: (518) 474-7756   Fax: (518) 486-6416 
 
The directory of minority and women-owned business enterprises is available from: 
 
NYS Department of Economic Development 
Minority and Women's Business Development Division 
at 30 South Pearl Street 
 Albany, NY  12245 
 Phone: (518) 474-6346  Fax: (518) 473-0665  
 
or 633 Third Avenue,  
 New York, New York 10017  
 Phone: (212) 803-2414  Fax: (212) 803-3888 
 
Copies of the directory are also available for inspection at RIOC's main office.  A current listing of certified M/WBEs 
may also be obtained online at https://ny.newnycontracts.com .  
 
The directory and any listing of certified M/WBEs should not be construed as an endorsement or recommendation 
of any particular Contractor and is for use only as a resource that lists the names of businesses that qualify as 
M/WBE's under the definition set forth in Schedule D. 
 
In order to maximize participation of Certified M/WBE's as subcontractors and suppliers with respect to this 
Contract, the Contractor is required to make the following efforts: 
 
(1) attend meetings scheduled by RIOC where Bidders will be advised of general contract requirements and 
M/WBE program;  
 
(2) advertise, where appropriate, in general circulation media, trade association publications and small business 
media;  
 
(3) notify small, minority and women contractor associations by written solicitation of specific subcontracts; 
 
(4) send written notification to Certified M/WBEs that their interest in the Services is solicited;  
 
(5) actively and affirmatively solicit bids for contracts and subcontracts from qualified State certified MBEs or 
WBEs, including solicitations to M/WBE contractor associations;  
 
(6) ensure that plans, specifications, request for proposals and other documents used to secure bids will be made 
available in sufficient time for review by prospective M/WBEs; 
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(7) where feasible, divide the work into smaller portions to enhance participation by M/WBEs and encourage the 
formation of joint venture and other partnerships among M/WBE contractors to enhance their participation; 
 
(8) document and maintain records of bid solicitation, including those to M/WBEs and the results thereof.  The 
Contractor will also maintain records of actions that its subcontractors have taken toward meeting M/WBE 
contract participation goals; and 
 
(9) ensure that progress payments to M/WBEs are made on a timely basis so that undue financial hardship is 
avoided, and, where appropriate, that bonding and other credit requirements are waived or appropriate 
alternatives developed to encourage M/WBE participation. 
 
The Contractor shall include a list of subcontractors and suppliers to demonstrate that the goals of this section for 
participation of M/WBEs will be achieved on the form entitled "Vendor/Contractor's Utilization Form".   
 
RIOC will review the submitted utilization plan and advise the Contractor of RIOC's acceptance or issue a notice of 
deficiency within 30 days of receipt.  If a notice of deficiency is issued, the Contractor agrees that it shall respond 
to the notice of deficiency within seven (7) business days of receipt by submitting to RIOC a written remedy in 
response to the notice of deficiency.  If the written remedy that is submitted is found by RIOC to be inadequate 
despite good faith efforts having been made by the Contractor, RIOC shall notify the Contractor and may direct 
the Contractor to submit, within five (5) business days, a request for a partial or total waiver of M/WBE 
participation goals. Without limiting any other provisions contained in the Contract Documents, RIOC may 
disqualify a Contractor as being non-responsive under the following circumstances: (a) a Contractor fails to timely 
submit a Vendor/Contractor's Utilization Form; (b) a Contractor fails to timely submit a written remedy to a notice 
of deficiency; (c) a Contractor fails to timely request a waiver; or (d) RIOC determines that the Contractor has failed 
to document good faith efforts. Such documentation shall include, but not necessarily be limited to:  
 
 a) Evidence of outreach to M/WBEs; 
 b) Any responses by M/WBEs to the Contractor’s outreach; 
 c) Copies of advertisements for participation by M/WBEs in appropriate general circulation, trade, and  
     minority or women-oriented publications;  
 d) The dates of attendance at a pre-bid, pre-award, or other meetings, if any, schedules by RIOC with     
      M/WBEs; and  
 e) Information describing specific steps undertaken by the Contractor to reasonably structure the    
     Contract scope of work to maximize opportunities for M/WBE participation.  
 
The Contractor shall use good faith efforts to utilize any MBE or WBE identified on the Vendor/Contractor's 
Utilization Form during the performance of the Contract.  Requests for a partial or total waiver of established goal 
requirements made subsequent to the award of the Contract may be made at any time during the term of the 
Contract to RIOC in writing, but must be made no later than prior to the submission of a request for final payment 
on the Contract.  For guidance on how RIOC will determine a Contractor's "good faith efforts", refer to N.Y. Comp. 
Codes R. & Regs. Tit. 5, Ch. 1, Pt. 142.8.  Joint ventures with Minority and Women-Owned Business Enterprises will 
be considered toward meeting the goals. 
 
Commencing not more than 30 days after (i) execution of the Contract, or (ii) start of the work, the Contractor 
shall submit to the RIOC a Contractor's Quarterly M/WBE Contractor Compliance & Payment Report of the 
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workforce actually utilized on the project, itemized by ethnic background, gender, and Federal Occupational 
Categories or other appropriate categories specified by RIOC. Contractor shall also submit a Workforce Utilization 
Report, and shall require each of its subcontractors to submit a Workforce Utilization Report, in such form as shall 
be required by RIOC on MONTHLY/QUARTERLY basis during the term of the Contract. Separate forms shall be 
completed by the Contractor and any subcontractors. Pursuant to Executive Order #162, contractors and 
subcontractors are also required to report the gross wages paid to each of their employees for the work performed 
by such employees on the Contract on a quarterly basis. 
 
Accuracy of the information contained in the reporting documentation (Workforce Utilization Report and 
Contractor's Quarterly M/WBE Contractor Compliance & Payment Report) shall be certified to by an owner or 
officer of the Contractor.   
 
In accordance with Article 15 of the Executive Law (also known as the Human Rights Law) and all other State and 
Federal statutory and constitutional non-discrimination provisions, the Contractor will not discriminate against 
any employee or applicant for employment because of race, creed, color, sex, national origin, age, disability or 
marital status.  Furthermore, in accordance with Section 220-e of the Labor Law, if this is a contract for the 
construction, alteration or repair of any public building or public work or for the manufacture, sale or distribution 
of materials, equipment or supplies, and to the extent that this Contract shall be performed within the State of 
New York, the Contractor agrees that neither it nor its subcontractors shall, by reason of race, creed, color, 
disability, sex or national origin: (a) discriminate in hiring against any New York State citizen who is qualified and 
available to perform the work; or (b) discriminate against or intimidate any employee hired for the performance 
of work under this Contract.  If this is a building service contract as defined in Section 230 of the Labor Law, then, 
in accordance with Section 239 thereof, the Contractor agrees that neither it nor its subcontractors shall, by reason 
of race, creed, color, national origin, age, sex or disability:  (a) discriminate in hiring against any New York State 
citizen who is qualified and available to perform the work; or (b) discriminate against or intimidate any employee 
hired for the performance of work under this Contract.  
 
In the event RIOC determines a Contractor to be non-compliant with Article 15-A M/WBE requirements, RIOC will 
notify said Contractor in writing of the delinquency.  The written notice will provide a specified time within which 
the Contractor may cure any delinquency, as outlined in section 142.12 of Title 5 of the New York Codes, Rules 
and Regulations.  In addition, the notice may propose an action to correct the problem and also provide the 
contractor an opportunity to propose a suitable, alternative corrective action.  In the event that the parties are 
unable to resolve the dispute, RIOC may refer the matter to the Division of Minority and Women’s Business 
Development for resolution in accordance with section 142.12 of Title 5 of the New York Codes, Rules and 
Regulations.  
 
RIOC and the Contractor recognize the necessity of correcting the effects of discrimination in public procurement 
and that the socio-economic benefits and enforcement of the non-discrimination provisions set forth herein are 
significant but will include items of loss whose amounts will be incapable or very difficult of accurate estimation.  
As such, in accordance with 5 NYCRR §142.13, the Contractor acknowledges that if it is found by RIOC to have 
willfully and intentionally failed to use good faith efforts (as defined in N.Y. Comp. Codes R. & Regs. Tit. 5, Ch. 1, 
Pt. 142.8) in order to comply with the M/WBE participation goals set forth in the Contract, such finding constitutes 
a material breach of contract and RIOC may withhold payment from the Contractor not as a penalty, but as 
liquidated damages.  Such liquidated damages shall be calculated as ten percent (10%) of the difference between 
(1) all sums identified for payment to M/WBEs had the Contractor achieved the contractual M/WBE goals and (2) 
all sums actually paid to M/WBEs for work performed or materials supplied under the Contract. In the event a 
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determination has been made which requires the payment of liquidated damages and such sums have not been 
withheld by RIOC, the Contractor shall pay such liquidated damages to RIOC within sixty (60) days after they are 
assessed unless prior to the expiration of such sixtieth day, the Contractor shall file a complaint with the Director 
of the Division of Minority and Women's Business Development in the Department of Economic Development (the 
“Director”) pursuant to subdivision 8 of section 313 of the Executive Law in which event the liquidated damages 
shall be payable if Director renders a decision in favor of RIOC. 
 
NONDISCRIMINATION IN EMPLOYMENT IN NORTHERN IRELAND: MacBRIDE FAIR EMPLOYMENT PRINCIPLES 
 
In accordance with Chapter 807 of the Laws of 1992 the Contractor certifies that if it or any individual or legal 
entity in which the Contractor holds a 10% or greater ownership interest, or any individual or legal entity that 
holds a 10% or greater ownership interest in the Contractor has business operations in Northern Ireland, such 
Contractor, shall take lawful steps in good faith to conduct any business operations in Northern Ireland in 
accordance with the MacBride Fair Employment Principles relating to nondiscrimination in employment and 
freedom of workplace opportunity regarding such operations in  Northern Ireland, and shall permit independent 
monitoring of their compliance with such Principles. 
 
The Omnibus Procurement Act of 1992, requires that by signing this bid/proposal, Contractors certify that 
whenever the total bid amount is greater than $1 million: 
 
1. The Contractor has made reasonable efforts to encourage the participation of New York State Business 
Enterprises as suppliers and subcontractors on this project, and has retained the documentation of these efforts 
to be provided upon request to RIOC; 
 
2. The Contractor has complied with the Federal Equal Opportunity Act of 1972 (P.L. 92-261), as amended; 
 
3. The Contractor agrees to make reasonable efforts to provide notification to New York State residents of 
employment opportunities on this project through listing of any such positions with the Job Service Division of the 
New York State Department of Labor, or providing such notification in such manner as is consistent with existing 
collective bargaining contracts or agreements.  The contractor agrees to document these efforts and to provide 
said documentation to RIOC upon request; 
 
4. The Contractor acknowledges notice that New York State may seek to obtain offset credits from foreign 
countries as a result of this Contract and agrees to cooperate with the State in these efforts. 
 
EEO POLICY STATEMENT 
 
(1) The Contractor and subcontractors shall undertake or continue existing programs of affirmative action to 
ensure that minority group members and women are afforded equal employment opportunities without 
discrimination because of race, creed, color, national origin, sex, age, disability or marital status.  For these 
purposes, affirmative action shall apply in the areas of recruitment, employment, job assignment, promotion, 
upgradings, demotion, transfer, layoff, or termination and rates of pay or other forms of compensation. 
 
(2) Prior to the award of the Contract, the Contractor shall submit an Equal Employment Opportunity ("EEO") 
Policy Statement to RIOC within the time frame established by RIOC. 
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(3) The Contractor's EEO Policy Statement shall contain, but not necessarily be limited to, and the Contractor, 
as a precondition to entering into a valid and binding Contract, shall, during the performance of the Contract, 
agree to the following:  
 
(a) The Contractor will not discriminate against any employee or applicant for employment because of race, 
creed, color, national origin, sex, age, disability, sexual orientation, or marital status, will undertake or continue 
existing programs of affirmative action to ensure that minority group members and women are afforded equal 
employment opportunities without discrimination, and shall make and document its conscientious and active 
efforts to employ and utilize minority group members and women in its work force on Contract.  Affirmative action 
pertains to recruitment, employment, job assignment, promotion, upgradings, demotion, transfer, layoff, or 
termination and rates of pay or other forms of compensation. 
 
(b) The Contractor shall state in all solicitations or advertisements for employees that, in the performance of 
the Contract, all qualified applicants will be afforded equal employment opportunities without discrimination 
because of race, creed, color, national origin, sex, age, disability or marital status. 
 
(c) At the request of RIOC, the Contractor shall request each employment agency, labor union, or authorized 
representative of workers with which it has a collective bargaining or other agreement or understanding, to furnish 
a written statement that such employment agency, labor union, or representative will not discriminate on the 
basis of race, creed, color, national origin, sex, age, disability or marital status and that such union or 
representative will affirmatively cooperate in the implementation of the Contractor's obligations herein.  
 
(d) The Contractor shall comply with the provisions of the Human Rights Law, all other State and Federal 
statutory and constitutional non-discrimination provisions.  The Contractor and subcontractors shall not 
discriminate against any employee or applicant for employment because of race, creed (religion), color, sex, 
national origin, sexual orientation, military status, age, disability, predisposing genetic characteristic, marital status 
or domestic violence victim status, and shall also follow the requirements of the Human Rights Law with regard to 
non-discrimination on the basis of prior criminal conviction and prior arrest. 
 
(e) The Contractor will include the provisions of subdivisions (a) through (d) immediately above in every 
subcontract in such a manner that the requirements of the subdivisions will be binding upon each subcontractor 
as to work in connection with the Contract. 
 
SERVICE-DISABLED VETERAN-OWNED BUSINESS ACT REQUIREMENTS 
 
Pursuant to New York State Executive Law Article 17-B, also known as “Service-Disabled Veteran-Owned Business 
Act,” (“Article 17-B”) RIOC recognizes its obligation under the law to promote opportunities for maximum feasible 
participation of certified Service-Disabled Veteran-Owned Business Enterprises (SDVOBs) and the employment of 
service-disabled veterans in the performance of RIOC contracts. The Contractor agrees to be bound by the 
provisions of Article 17-B and the Service-Disabled Veteran-Owned Business Enterprise Program (9 NYCRR Part 
252), promulgated by the Division of Service-Disabled Veterans’ Business Development in the Office of General 
Services (the "Division").  If any of the terms or provisions of this Contract conflict with applicable law or 
regulations, such laws and regulations shall supersede these requirements.  
 
New York State (the "State") is home to more than 900,000 veterans, seventy-two percent of whom have served 
during periods of conflict. Additionally, the State is home to approximately 30,000 active-duty military personnel 
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as well as 30,000 national guard and reserve personnel. In honor of their service to and sacrifice for our nation, 
New York State declared that it is the public policy of the State to promote and encourage the continuing economic 
development of service-disabled veteran-owned businesses. In the furtherance of this policy, the state aims to 
assist service-disabled veterans in playing a greater role in the economy of the state and to provide additional 
assistance and support to disabled veterans to better equip them to form and expand small businesses, thereby 
enabling them to realize the American dream they fought to protect. To achieve this objective without disrupting 
the procurement practice and priorities already in law, the legislature finds that it is in the best interest of the 
economic development of the state to enact the "Service-Disabled Veteran-Owned Business Act". 
 
The Contractor agrees, to the maximum extent practical and consistent with legal requirements of the State 
Finance Law, the Executive Law and any implementing regulations, to use NYS certified Service-Disabled Veteran-
Owned Business Enterprises in purchasing and utilizing commodities, services and technology that are of equal 
quality and functionality to those that may be obtained from non-SDVOBs. Contractor acknowledges being subject 
to the provisions of Executive Law Article 17-B and the applicable regulations (9 NYCRR Part 252), and that the 
directory of NYS certified SDVOBs is located at: http://ogs.ny.gov/Core/docs/CertifiedNYS_SDVOB.pdf. 

The Contractor acknowledges that the SDVOB utilization goal for this Contract is 6_%. Contractor further 
acknowledges that this requirement is separate and distinct from the similar requirement elsewhere in this 
Contract to utilize minority and women-owned businesses (M/WBEs), consistent with current State law (Executive 
Law, Article 15-A).  

The Contractor agrees to report on actual participation by each SDVOB during the term of the contract to RIOC on 
a quarterly basis.  

The Contractor agrees that, following contract execution, if RIOC determines that the Contractor may not have 
acted in good faith, has failed, is failing, or is refusing to comply with the participation or utilization contractual 
goals for SDVOB participation, RIOC may after giving the Contractor an opportunity to be heard, make a 
determination that Contractor has failed to meet the contract goals and may be in breach of contract.  

Upon determination that the Contractor is in breach of contract, as set forth in this Section, RIOC may require the 
submission of a corrective action plan for meeting the contractual goals, and may also assess actual damages as 
authorized by regulation [9NYCRR Section 252.2 (s)] based on the actual cost incurred by RIOC, related to RIOC’s 
expenses for personnel, supplies and overhead related to establishing, monitoring, and reviewing certified service-
disabled veteran-owned business enterprise programmatic goals.  

Failure to comply with the foregoing requirements may result in a finding of non-responsiveness, non-
responsibility or breach of the Contract, leading to the withholding of funds, suspension or termination of the 
Contract or such other actions or enforcement proceedings as allowed by the Contact and at law. 

SECTION 21 – ENVIRONMENTAL PROTECTION 
 
The Contractor certifies and warrants that all heavy duty vehicles, as defined in New York State Environmental 
Conservation Law (“ECL”) §19-0323, to be used under this Contract, will comply with the specifications and 
provisions of ECL §19-0323 and any regulations promulgated pursuant thereto, which requires the use of Best 
Available Retrofit Technology (“BART”) and Ultra Low Sulfur Diesel (“ULSD”), unless specifically waived by the New 
York State Department of Environmental Conservation (“DEC”). Qualifications for a waiver under this law will be 
the responsibility of the Contractor. 

http://ogs.ny.gov/Core/docs/CertifiedNYS_SDVOB.pdf
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SECTION 22 - MATERIALS AND WORKMANSHIP 
 
The Contractor hereby agrees and guarantees that all Services furnished under the Contract will conform to the 
terms of this Contract, as to kind, quality, function, design and characteristics of materials and workmanship.  The 
Contractor shall adhere to professional standards and shall reprocess at its expense, all work necessary to correct 
errors directly caused by malfunction of the Contractor’s machines or mistakes of Contractor’s Personnel.  RIOC 
agrees to cooperate with the Contractor in the performance of the Services hereunder, including without 
limitation and upon prior consent of RIOC’s designated representative, providing consultant with reasonable and 
timely access to facilities, data, information, and RIOC personnel. 
 
The Contractor shall promptly correct Services rejected by RIOC, or deemed by RIOC to be defective or failing to 
conform to the requirements of the Contract.  The Contractor shall bear all costs of correcting such Services, 
including, without limitation, additional testing and inspections. 
 
The Contractor warrants that the Services will be of good quality and new unless otherwise required or permitted 
by the Contract, and that the Services will be free from defects not inherent in the quality required or permitted 
and will conform to the requirements of the Contract. 
 
If, within one (1) year after substantial completion, the Services are found to be not in accordance with the 
Contract requirements, the Contractor shall correct it promptly after receipt of written notice from RIOC. 
 
Nothing contained herein shall be construed to establish a period of limitation with respect to other obligations 
the Contractor might have under the Contract.  Establishment of the time period of one (1) year as provided above 
relates only to the specific obligation of the Contractor to correct the Services, and has no relationship to the time 
within which proceedings may be commenced to establish the Contractor's liability with respect to the 
Contractor's obligations. 
 
If the Contractor fails to correct defective or non-conforming Services as required or fails to carry out Services in 
accordance with the Contract, RIOC, by written order, may order the Contractor to stop the Services, or any portion 
thereof, until the cause for such order has been eliminated. 
 
If the Contractor defaults or neglects to carry out the Services in accordance with the Contract and fails within five 
(5) business days after receipt of written notice from RIOC to commence and continue correction of such default 
or neglect with due diligence and promptness, RIOC may, without prejudice to other remedies RIOC may have, 
correct such deficiencies and the costs of correcting such deficiencies shall be deducted from payments to the 
Contractor.  If the payments then or thereafter due the Contractor are not sufficient to cover such costs, the 
Contractor shall pay the difference to RIOC. 
 
SECTION 23 - PROHIBITION ON PURCHASE OF TROPICAL HARDWOODS 
 
The Contractor certifies and warrants that all wood products to be used under this contract award will be in 
accordance with, but not limited to, the specifications and provisions of Section 165 of the State Finance Law, (Use 
of Tropical Hardwoods) which prohibits purchase and use of tropical hardwoods, unless specifically exempted, by 
RIOC.  Qualification for an exemption under this law will be the responsibility of the Contractor to establish to 
meet with the approval of RIOC.   
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In addition, when any portion of this Contract involving the use of woods, whether supply or installation, is to be 
performed by any subcontractor, the prime Contractor will indicate and certify in the submitted bid proposal that 
the subcontractor has been informed and is in compliance with specifications and provisions regarding use of 
tropical hardwoods as detailed in Section 165 of the State Finance Law.  Any such use must meet with the approval 
of RIOC; otherwise, the bid may not be considered responsive.  Under Bidder certifications, proof of qualification 
for exemption will be the responsibility of the Contractor to meet with the approval of RIOC.   
 
SECTION 24 - IRAN DIVESTMENT ACT 
 
By entering into this Agreement, Contractor certifies in accordance with State Finance Law Section 165-a that it is 
not on the “Entities Determined to be Non-Responsive Bidders/Offerors pursuant to the New York State Iran 
Divestment Act of 2012” (“Prohibited Entities List”) posted at:  
 
http://www.ogs.ny.gov/about/regs/docs/ListofEntities.pdf 
 
Contractor further certifies that it will not utilize on this Contract any subcontractor that is identified on the 
Prohibited Entities List.  Contractor agrees that should it seek to renew or extend this Contract, it must provide 
the same certification at the time the Contract is renewed or extended.  Contractor also agrees that any proposed 
Assignee of this Contract will be required to certify that it is not on the Prohibited Entities List before the contract 
assignment will be approved by RIOC.   
 
During the term of the Contract, should RIOC receive information that a person (as defined in State Finance Law 
Section 165-a) is in violation of the above-referenced certifications, RIOC will review such information and offer 
the person an opportunity to respond.  If the person fails to demonstrate that it has ceased its engagement in the 
investment activity which is in violation of the Act within 90 days after the determination of such violation, then 
RIOC shall take such action as may be appropriate and provided for by law, rule, or contract, including, but not 
limited to, imposing sanctions, seeking compliance, recovering damages, or declaring the Contractor in default.   
 
RIOC reserves the right to reject any bid, request for assignment, renewal or extension for an entity that appears 
on the Prohibited Entities List prior to the award, assignment, renewal or extension of a contract, and to pursue a 
responsibility review with respect to any entity that is awarded a contract and appears on the Prohibited Entities 
List after contract award.   
 
SECTION 25 - CONFIDENTIALITY 
 
The Contractor agrees that all deliverables, developed in the course of providing the services, are strictly 
confidential between the Contractor and RIOC, and except as specified herein the Contractor may not reveal or 
disclose such work product, without permission from RIOC, or unless ordered by a court of competent jurisdiction, 
governmental authority or administrative agency or required to be disclosed by law, subpoena, or similar process. 
 
SECTION 26 - LABOR LAW 
 
If this Contract involves the employment of laborers, workmen or mechanics under Articles 8 or 9 of the Labor 
Law or constitutes a building service contract covered by Article 9 thereof, neither the Contractor's employees nor 
the employees of its subcontractors may be required or permitted to work more than the number of hours or days 

http://www.ogs.ny.gov/about/regs/docs/ListofEntities.pdf
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set forth therein, except as otherwise provided in the Labor Law and as set forth in prevailing wage and supplement 
schedules issued by the New York State Labor Department.  Furthermore, the Contractor and its subcontractors 
must pay at least the prevailing wage rate and pay or provide the prevailing supplements, including the premium 
rates for overtime pay, as determined by the New York State Labor Department in accordance with the Labor Law. 
 
SECTION 27 - CLAIMS AND DISPUTE RESOLUTION 
 
(a) The Contractor shall proceed with the Services promptly as instructed or ordered by RIOC.  The Contractor 
shall have no right to suspend all or any part of the Services or refuse to comply with any written instruction, 
direction or order of RIOC pending resolution of any dispute or for any other reason, provided that RIOC continues 
to make payments of undisputed amounts as provided in the Contract.  Any such suspension or refusal will be a 
material breach of the Contract.  The Contractor may preserve whatever right, if any, the Contractor may have to 
make claim with respect to any written instruction, order, direction, action or inaction of RIOC or others by giving 
notice as required by paragraph (b) of this Section 27 and by advising RIOC in writing, prior to proceeding with the 
Services in question, that the Contractor is proceeding under protest.   
 
(b) The Contractor must give written notice to RIOC of any claim by the Contractor for extension of time, extra 
compensation, price increase or damages of any sort within five (5) business days after the Contractor first learns 
of the act, omission, occurrence or circumstance on which the claim is based.  The purpose of this notice is to give 
RIOC prompt opportunity (a) to cancel or revise orders or directions, change plans, mitigate or remedy 
circumstances giving rise to the claim or to take other action that may be desirable; (b) to monitor and verify the 
facts and circumstances as they occur; and (c) to verify any costs and expenses claimed by the Contractor 
contemporaneously as they are incurred.  Written notice is required whether or not RIOC is aware of the facts and 
circumstances that constitute the basis of the Contractor's claim, and no action, inaction, or conduct of RIOC or 
any other person will be regarded as a waiver of such notice requirement except only a statement to that effect 
signed by RIOC.  Failure of the Contractor to give written notice as required shall be deemed conclusively to be a 
waiver and release of any claim, and such notice shall be a condition precedent to the Contractor's right to make 
any claim arising out of, under or in connection with the Contract or its performance of the Services.  Notice 
pursuant to this paragraph (b) of Section 27 shall be addressed and sent to RIOC in accordance with Section 36 of 
these General Conditions.  Notice of claim given to any person other than RIOC shall not constitute notice to RIOC. 
 
(c) It shall be within RIOC’s sole discretion whether to submit to arbitration any dispute, claim or controversy 
arising out of, or relating to, the Contract or the breach, termination, enforcement, interpretation or validity 
thereof (including the determination whether work performed under the Contract is within the Scope of Work) 
and including the determination of the scope or applicability of this arbitration provision (collectively, referred to 
as “Claims”).  If RIOC determines that a Claim shall be submitted to arbitration, such arbitration shall be before 
the American Arbitration Association (“AAA”) in New York County (or another arbitration tribunal of RIOC’s 
choosing) with the parties sharing equally in the costs of the arbitration process and each party bearing their own 
legal costs and expenses.  Further, it shall be in RIOC’s sole discretion whether the arbitration shall be before one 
or three arbitrators.  Judgement on an arbitration award may be entered in any court having jurisdiction.  This 
clause shall not preclude parties from seeking provisional remedies in aid of arbitration from a court of competent 
jurisdiction.   
 
SECTION 28 - INTERNATIONAL BOYCOTTS 
 
(a) In accordance with Section 220-f of the Labor Law and Section 139-h of the State Finance Law and the 



APPENDIX B – STANDARD CONTRACT 

41 
 

regulations  of the Comptroller of the State of New York promulgated thereunder, where the Contract is for the 
construction, reconstruction, maintenance and/or repair of public work or for services performed or to be 
performed in an amount exceeding five thousand dollars, the Contractor hereby promises, asserts and represents 
that neither the Contractor nor any substantially owned or affiliated person, Contractor partnership or corporation 
has participated, is participating or shall participate in an international boycott in violation of the provisions, of 
the United States Export Administration Act of 1969, as amended, or the United States Export Administration Act 
of 1979, or the regulations of the United States Department of Commerce promulgated under either act.  
 
(b) RIOC awards this Contract in material reliance upon the promise and representation made by the 
Contractor in the foregoing paragraph. This Contract shall be rendered void by the State Comptroller if subsequent 
to the execution of this Contract, the Contractor or such owned or affiliated person, Bidder, partnership or 
corporation has been convicted of a violation of the above Acts or Regulations or has been found upon final 
determination of the United States Commerce Department or any other appropriate agency of the United States 
to have violated such Acts or Regulations. 
 
(c) The Contractor shall notify the State Comptroller of any such conviction or final determination of violation 
in the manner prescribed by the Comptroller's regulations after such determination within five (5) days.  The 
Contractor shall deliver a copy of the notice to RIOC. 
 
SECTION 29 - GRAND JURY, INVESTIGATIONS, TESTIMONY 
 
The Contractor agrees to comply with the provisions of Sections 2876 and 2877 of the Public Authorities Law, and 
any subsequent amendments. The provisions require that upon the refusal of a person, when called before a grand 
jury, head of a state department, temporary state commission or other state agency, the organized crime task 
force in the department of law, head of a city department, or other city agency, which is empowered to compel 
the attendance of witnesses and examine them under oath, to testify in an investigation concerning any 
transaction or contract with the state, any political subdivision thereof, a public authority or with any public 
department, agency or official of the state, any political subdivision thereof, or a public authority, to sign a waiver 
of immunity against subsequent criminal prosecution or to answer any relevant questions concerning such 
transaction or contract, 
 
(a) such person, and any Contractor, partnership or corporation of which (s)he is a member, partner, director 
or officer shall be disqualified from thereafter selling to or submitting bids to or receiving awards from or entering 
into any contracts with any public authority or public benefit corporation or any official thereof for goods, work 
or services, for the period of five years after such refusal or until such disqualification shall be removed pursuant 
to Public Authorities Law Section 2877, and 
 
(b) any and all contracts with any public authority or public benefit corporation or official thereof, since the 
effective date of this law, by such person and by any Contractor, partnership, or corporation of which he or she is 
a member, partner, director or officer, may be canceled or terminated, but any monies owing by the public 
authority or public benefit corporation for goods delivered or work done prior to the cancellation or termination 
shall be paid.   
 
SECTION 30 - ILLEGALITY 
 
If this Contract contains any unlawful provision, the same shall be deemed of no effect and shall, upon the 
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application of either party, be deemed stricken from this Contract without affecting the binding force of the 
remainder. 
 
SECTION 31 - ENTIRE AGREEMENT 
 
This Contract integrates all agreements, representations and warranties prior to the date hereof, whether oral or 
written, between the parties, and constitutes the entire Contract between the parties hereto. 
 
SECTION 32 - GOVERNING LAW 
 
This Contract shall be construed in accordance with the laws of the State of New York. 
 
SECTION 33 - COUNTERPARTS 
 
This Contract may be executed in any number of counterparts, each of which shall be deemed an original, but all 
of which shall constitute one and the same instrument. 
 
SECTION 34 - MODIFICATIONS 
 
This Contract shall not be modified except by amendment or Change Order in writing dated and signed by all 
parties hereto. 
 
SECTION 35 - BINDING EFFECT 
 
This Contract shall be binding upon, extend to, and inure to the benefit of the legal representatives, successors 
and valid assigns of the respective parties. 
 
SECTION 36- NOTICE 
 
Except where otherwise provided, any written notice or communication required or permitted pursuant hereto 
by either party to the other party shall be in writing and either: 
 

(1) delivered by certified mail, postage prepaid, return receipt requested to the parties at their respective 
addresses set forth at page 1 of this Contract; or  

(2) provided by fax transmission and confirmed by regular mail, if to RIOC, at (212) 832-4582, and if to the 
Contractor, at the number supplied by the Contractor to RIOC; or 

(3) provided by email, if to RIOC, to Chief Financial Officer at  dhruvika.amin@rioc.ny.gov with a copy to 
Deputy General Counsel  lada.stasko@rioc.ny.gov  , and if to the Contractor, at the email address 
supplied by the Contractor to RIOC. 

 
SECTION 37 - ALL LEGAL PROVISIONS DEEMED INCLUDED 
 
It is the intent and understanding of the parties to this Contract that each and every provision of law required to 
be inserted in this Contract shall and is inserted herein, and if, through mistake or otherwise, any such provision 
is not inserted, or is not inserted in correct form, then this Contract shall forthwith upon the application of either 
party be amended by such insertion so as to comply strictly with the law and without prejudice to the rights of 

mailto:lada.stasko@rioc.ny.gov
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either party hereunder. 
 
SECTION 38 - COMPLIANCE WITH NEW YORK STATE INFORMATION SECURITY BREACH AND NOTIFICATION ACT 
 
Contractor shall comply with the provisions of the New York State Information Security Breach and Notification 
Act (General Business Law Section 899-aa; State Technology Law Section 208). 
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SCHEDULE B1 
SCOPE OF SERVICES AND ADDITIONAL TERMS 

 
 

Description of the Services: 
 
This Project description is a summary and general nature. It does not limit Contract Work as  
stipulated in other parts of the Contract. Refer to every part of the Contract for the total Work included,  
since the Contractor is responsible for every part of the Work indicated in the Contract whether or not it  
is included in the following limited summary. The General Construction Contractor is responsible for  
all Work indicated in the Contract. 
 
RIOC is seeking a piles repair contractor for the work of rehabilitation of the piles supporting the pier located at 
Eleanor’s Pier on Roosevelt Island. The piles repair contractor shall be. Refer to appendix C (ELEANOR’s PIER PILE 
REHABILITATION) for scope of work and shop drawings of pier. 
 
All work by the contractor shall be performed under the latest applicable federal, state and city  
law and codes. Interpretation of Codes and the work to be performed shall be made by RIOC’s  
Engineer, or any other so designated by the Owner and his/her decision shall be binding. 
 

Required Deliverables 
 

FOR A FULL DESCRIPTION OF THE SCOPE OF SERVICES SEE APPENDIX C (ELEANOR’S PIER PILE 
REHABILITATION) OF THIS RFP 

   
Special Instructions and Requirements: 

 
Contractor acknowledges that the Site is owned by the State of New York. Building materials and equipment 
purchased and incorporated in the improvements constructed on the Site pursuant to this agreement will 
become the sole property of Roosevelt Island Operating Corporation immediately upon such purchase and 
installation. As a public benefit corporation and political subdivision of the State of New York, RIOC is exempt 
from New York State taxes. Therefore, all procurement made on RIOC's behalf in connection with this project 
shall not include New York State taxes. Any payments of New York State taxes made by Contractor or its 
subcontractors in connection with this project will not be reimbursed under this Contract. 
 
See Logistics, and Vehicle Information for information including, but not limited to: Island  
Speed Limit, Vehicle Access, Island Access/Egress Routes, Emergencies and Additional Permits. 
 
No access will be allowed to the interior of any unoccupied building on Roosevelt Island unless  
authorized. If access to buildings is required, RIOC will make the necessary arrangements. 
Once access is authorized, Contractor must lock doors at the end of the workday, leave the lights off (or as they 
found them), and leave all other items as they found them. 
 
At the end of each workday, Contractor must perform a thorough site cleaning to remove any  



APPENDIX B – STANDARD CONTRACT 

45 
 

garbage, debris, equipment and materials from the surrounding work area. Any garbage must be removed  
using Contractor supplied containers. All work sites must be kept neat, clean and hazard free. 
 
In case of power outages, Contractor must have on hand their own generators, flashlights, and localized  
heating units so that Work will not be affected. 
 
Warning signs and traffic safety devices shall be provided, installed, maintained and removed by  
Contractor. 
 
Contractor will be required to maintain a strict “No Smoking” Policy on site in accordance with  
the Department of Buildings mandate. 
 
Internal combustion engines will not be used on this project for any work in interior spaces unless  
proper ventilation and/or scrubbers are provided, and testing assures atmosphere is per OSHA guidelines. 
 
Caution or “Danger Tape” shall not be considered as acceptable barriers. 
 
Contractor shall verify the presence of all existing underground utilities that may be affected by  
their work. This includes all excavations within the property line and job site footprint. Contractor will  
contact “one Call” for work outside of the property limits. Contractor shall transfer this information onto  
a drawing immediately after the survey to retain this information.  
 
All equipment, materials, and debris are required to be secured or removed from the project until  
the building is enclosed, to prevent accidental displacement and wind-driven damage. 
 
Coordination with Other Contractors 
 
During the progress of the Work on this Contract, other contractors may be engaged in  
performing work within the Contract area and in areas adjacent to this Contract area. 
Contractor’s attention is specifically directed to the fact that because of the work on other  
contracts within and adjacent to the limits of this Contract, it may not have exclusive occupancy of the  
territory within or adjacent to the limits of this Contract. 
 
Contractor will be required to cooperate with other Prime contractors and the owners of the  
various utilities and to coordinate and arrange the sequence of its work in such a manner that all work,  
proposed or in progress within or adjacent to the limits of the Contract, can be progressed with as little  
interference as possible. 
 
Laws and Ordinances 
 
Contractor and its subcontractors must correct safety violations as discovered by RIOC in a timely manner as 
required. Contractor accepts the Contract Documents, submitted by the  
RIOC, on the basis that such Contract Documents do not constitute a release of responsibility  
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on the part of the Contractor to know and supervise the actual construction in all its parts, so that such  
construction complies with all legal regulations. The Contractor shall be held to be both responsible and  
accountable for any damage, which RIOC may suffer as a result of non-compliance with any or all  
legal regulations. 
 
Work shall be performed by Contractor, in all respects, in strict conformity to all laws, rules,  
regulations, requirements and ordinances of the federal, state, and local governments and all departments  
and bureaus thereof, and of the New York City ordinance codes and laws governing the Site and work.  
Should the Contract Documents conflict with the law, the Contractors shall immediately notify the  
RIOC in writing of such conflict, and shall thereafter follow the written instructions of the  
RIOC in respect thereto; or should the Contract Documents require more than the law requires,  
the Contract Documents shall be followed, nevertheless. 
 
Each Prime Contractor shall obtain and pay for all permits and fees required for the Work  
performed under its Contract. All electrical work shall comply with the N.E.C. and the respective  
Contractor will be required to furnish for its work Underwriters Certificates issued by Underwriters  
Laboratories for compliance. 
 
Compliance with the foregoing requirements shall not relieve the Contractor of any other of its  
obligations under this Contract. 
 
Permits 
 
Contractor shall make the necessary arrangements for, and obtain all permits required for its  
work, including, if it wishes to use City landfills, construction and demolition waste disposal dump  
tickets pursuant to Board of Estimate Resolution No. 66, (June 21, 1973), paying the costs and expenses  
thereof, except in those cases where the Contract may provide otherwise. 
 
Contractor must obtain a permit and approval through the Department of Environmental Conservation (DEC) for 
pier marine construction. 
 

Additional Terms: 
 
1. Scheduling.  Scheduling of the Services shall be as follows:   

Meetings 

General: 
Meetings shall be held as scheduled by RIOC in its office, at which time the Contractor  
shall have its representatives present to discuss all details relative to the execution of the Work. 
RIOC Project Manager (PM) shall preside over these meetings and may choose to record  
the minutes thereof. Prior to each meeting, the RIOC PM will consult with the Contractor and will  
prepare an agenda of items to be discussed. In general, after informal discussion of any item on the  
agenda, the RIOC PM will summarize the discussion in a brief written statement. 
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Pre-Construction Meetings: 
After the Contract has been awarded, but prior to the start of actual construction, a Pre-Construction Meeting 
will be scheduled by the RIOC PM.  The first meeting may be attended by representatives of RIOC, A/E, 
Contractor, subcontractors as requested, and the RIOC PM. The purpose of this Meeting will be generally  
administrative and will include, but not necessarily be limited to, discussion of the RIOC PM and 
RIOC requirements, use of subcontractors, submissions required from the Contractor prior to start of  
work, major equipment deliveries and priorities, construction procedures, payment criteria, time for  
completion, and any specific or unique criteria to be followed. Subsequent meetings shall be attended  
by parties as deemed necessary by the RIOC PM. 
 
Progress Meetings: 
Regular Progress Meetings will be held at least twice a month at the RIOC Field office during the performance of 
the Work of this Contract, when possible and useful. Additional Meetings may be called as progress of the Work 
dictates. A responsible representative from each subcontractor is required to attend progress meetings as 
required by the RIOC PM. 
 
Responsible representation by subcontractors, suppliers and major equipment manufacturers will  
be the Contractor’s responsibility at Progress Meetings, on demand from the RIOC PM. Refer to  
all Divisions of the Technical Specifications for other requirements. 
 
Suggested Minimum Agenda 
1. Review minutes of previous meetings. 
2. Review progress of work since last meeting. 
3. Note and identify problems, which impede planned progress. 
4. Develop corrective measures and procedures to regain planned Schedule. 
5. Revise Construction Schedule as indicated and plan progress during next work period. 
6. Plan to maintain quality and work standards. 
7. Complete other current business. 
 
 
2. Deliverables.  The deliverables required to be submitted by the Contractor are as follows:  
 
Contractor Submissions 
 
Responsibility of Contractor. The approval of shop drawings will be general and shall not relieve  
the Contractor of responsibility for the accuracy of such shop drawings, nor for the proper fitting and  
construction of the Work, nor of the furnishing of materials or work required by the Contract and not  
indicated on the shop drawings. Approval of shop drawings shall not be construed as approving  
departures from the Contract Drawings, Supplementary Drawings or Specifications. 
 
Contractor shall make available, to its subcontractors, the necessary Contract Documents and  
have them determine dimensions and conditions in the field, particularly with reference to coordination  
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with other trades or work under other contractors. Contractor shall direct its subcontractors to prepare  
shop drawings for submission to the Architect/Engineer in accordance with the requirements of these  
“General Conditions”. 
 
The Contractor shall: 
1.  Review and be responsible to the RIOC PM or RIOC’s authorized representative,  
for information shown on subcontractor’s shop and Installation Drawings and manufacturer’s data, and  
also, for conformity to Contract Documents. 
2.  Clearly designate which trade is to perform the work when the use of “work by others”  
or other similar phrases are indicated on the drawings, before submission to the Architect/Engineer. 
3.  Stamp submissions Recommended for Approval, date and forward to the RIOC PM 
or its authorized representative. 
 
All shop drawings submitted by the Contractor, which involve a change at variance with the  
Contract Drawings, shall be noted by the Contractor, by advising the A/E and the RIOC PM in  
writing, as to the recommended change and the reason, therefore. 
 
Contract Drawings are for design, engineering and general arrangement purposes only and are  
not to be used as shop drawings. 
 
Contractor Responsibilities: 
1.  Before submitting shop drawings to the A/E and RIOC PM, all submittals from  
subcontractors, manufacturers or suppliers shall be sent directly to the Contractor for preliminary review,  
coordination and checking. Contractor shall be responsible for their submission at the proper time so as  
to prevent delays in delivery of material or equipment. Contractor shall thoroughly check all drawings  
for accuracy and conformance to the intent of the Contract Documents. Drawings found to be inaccurate  
or otherwise in error, shall be returned to the subcontractor, manufacturers, or suppliers by the Contractor  
for correction. 
2.  Before being submitted to the A/E and RIOC PM, shop drawings shall bear the  
Contractor’s signature of approval, certifying that they have been so checked. Submittals without the  
Contractor’s signature of approval will not be reviewed by the A/E and RIOC PM and will be  
returned to the Contractor. 
3.  Shop drawings shall be submitted as a single package, including all associated drawings  
for any operating system and shall include all items of equipment and any mechanical units involved or  
necessary for the functioning of such system. Where applicable, the submittal shall include elementary  
wiring diagrams showing circuit functioning and necessary interconnecting wiring diagrams for  
construction. 

4.  If the submittals contain any departures from the Contract Documents, specific mention thereof shall be 
made in the Contractor’s letter of transmittal. Otherwise, the review of such submittals shall not constitute 
approval of the departure. The Contractor shall call the A/E and RIOC PM’s attention to any changes by the use 
of a large rubber stamp, or by larger letters on shop drawings. If this is not done, even if the work is incorporated 
into the construction, it will not be accepted by the A/E and RIOC PM, even if shop drawings are “Approved”. 
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5.  No materials or equipment shall be ordered, fabricated or shipped or any work performed  
until the A/E returns to the Contractor the submittals herein required, annotated “Approved”. Will be  
done at contractor’s risk. 
6.  Where errors, deviations, and/or omissions are discovered at a later date in any of the  
submittals, the A/E’s prior review of the submittals does not relieve the Contractor of the responsibility  
for correcting all errors, deviations and/or omissions. 
 
Record Drawings: 
A.  NOTE TO CONTRACTORS: All professional seals must be blocked out. Title box  
complete with Project title and Consultant’s names will remain. 
B.  Contractor shall maintain, during the progress of the Work, an accurate record of the  
Work as actually installed, on Record Drawings, PDF and in ink. These Record Drawings shall be made  
available to the RIOC PM upon request. 
C.  Contractor’s attention is particularly directed to the necessity of keeping accurate records  
of all subsurface and concealed work, so that the Record Drawings may contain this information in exact  
detail and location. Drawings should also show all connections, valves, gates, switches, cut-outs and  
similar operating equipment. 
D.  Before Substantial Completion payment, the Contractor shall furnish to the RIOC  
PM, one (1) complete set of Record Drawings, in ink, indicating all of the Work and locations as actually  
installed, plus one (1) Electronic copy of the Record Drawings. 
E.  Record Drawings shall be of the same size as that of the Contract Drawings, with a 1/2- 
inch marginal space on three sides and a 2-inch marginal space on the left side. 
F.  Each Record Drawing shall bear the legend “RECORD DRAWING”, in heavy block  
lettering, 1/2-inch high and contain the following data: 
[Cross-References to the Section Number, detail number and paragraph number of the Contract  
Specifications.] 
 

RECORD DRAWING 
Contractor’s Name . . . . . . . . . . . . . . . 
Contractor’s Address . . . . . . . . . . . . . 

Made by . . . . Date . . . . . . 
Checked by . . . . Date . . . . . . 

 
G.  Record Drawing Title Sheet. The Contractor shall prepare a title sheet, same size as  
Record Drawings and contain the following: 

1.  Heading: Roosevelt Island Operating Corporation Facility Contract: [Description  
of Trade] Contract No.  

2.  RIOC Contract No.  
3.  Name of the Project and Location 
4.  Contractor’s Name 
5.  Record of Changes (A Caption description of work affected, and the date and No.  

of Change order or other authorization). 
6.  List of Record Drawings 
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H.  All changes from Contract Drawings shall be conspicuously encircled and identified by  
change order number, correlating to changes listed on “Title Sheet”. The Contractor shall show within  
the encircled areas, the Work as actually installed. 
I.  Bulletins, Operating and Service Manuals. Where the Contractor has submitted prints in  
the form of technical bulletins, operating and service manuals, or other printed matter, as a shop drawing,  
having diagrams or drawings thereon, of a material or equipment installed in the Work, it shall furnish  
three (3) sets thereof, so that the RIOC may have all the necessary information for the proper operation,  
maintenance and repair of the material and equipment and the ordering of spare parts. All bulletins and  
operating and service manuals shall be compiled and indexed in the book form for the Contract. 
 

Operation and Maintenance Manuals: 
Two (2) copies of Preliminary Operation and Maintenance Manuals shall be submitted  

Inspection and Testing 

Testing laboratory services will be performed by a third-party contractor, except as required by  
the Technical Specifications. 
 

Field Testing of Equipment: 
A. General 

1. All equipment shall be set, aligned, assembled and tested in conformance with the  
approved shop drawings, manufacturer’s drawings and instructions, and as indicated in the  
Specifications. 
2. This Contract requires that RIOC’s Commissioning Consultant approves all  

testing of equipment. The Contractor is required to incorporate and conform to the 

3. Indemnitees.  The following are additional Indemnitees under Section 13 of Schedule A:   

The following are additional Indemnitees under Section 13 of Schedule A:    
 
4. Additional Insureds.  The following shall also be named as additional insureds on the Contractor's 
Commercial General Liability Insurance and Automobile Liability Insurance, in addition to those listed under 
Section 14 of Schedule A:  [                         ]. 
 
5. Key Personnel.  The Contractor shall assign the following key personnel to performance of the Services:  
[                               ].  The Contractor shall not change its key personnel without RIOC's written consent, which 
may be granted or withheld in RIOC's sole discretion. 
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SCHEDULE B2 
 

CONTRACT SUM BREAKDOWN AND RETAINAGE 
 
The Contract Sum is:   
 
(a) a fixed price 
 
The Contract Sum is a fixed price. Therefore, payments shall be based on percentages of completion of the 
Services using the following schedule of values: 
 
PILE REHABILITATION, CONTRACTOR PERFORMS PILES REPAIR BASED OFF SHOP DRAWINGS AND SPECS 
PROVIDED IN APPENDIX C        $________________ 
 
 
 
Retainage of TEN percent (10%) will be withheld from all payments until substantial completion of the Services.  
When the Services are substantially complete, RIOC shall pay the Contractor the retainage, less any amount 
determined by RIOC to be sufficient to cover completion of all remaining Services.  Final payment of such 
withheld sum shall be made upon final completion of all Services. 
 
There is no obligation whatsoever on the part of RIOC to pay any amounts beyond those stated above.  The 
Contractor shall have no claim to any additional amounts except as expressly authorized by written Change 
Order executed by RIOC. 
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TO BE FILLED OUT AND SUBMITTED WITH BID PROPOSAL  
 

SCHEDULE C 
 

 
PREVIOUS PARTICIPATION AND DISCLOSURE STATEMENT1 

 
PROJECT NAME:  
__________________________________________________________________________________ 
 
 
1.  ENTITY EXECUTING THIS STATEMENT 
 
A. NAME AND ADDRESS 
_____________________________________ 
_____________________________________ 
_____________________________________ 
_____________________________________ 
 
 
B. NATURE OF INTEREST IN PROJECT 
___________________________________________________________________________________________
_________________________________________________________________________ 
 
 
C. TYPE OF DISCLOSURE (Check One) 
 
Individual ____ Corporation ____  
 
Partnership ___ Joint Venture ____ 
 
or other Unincorporated  
Business Association 
(Other than Partnership) _____ 
 
 
D. STATE AND LAW UNDER WHICH; THE DATE ORGANIZED; OR APPLICANT IS ORGANIZED TO COMMENCE 
BUSINESS: 
 
 
2. VERIFICATION OF PRINCIPALS - CORPORATION, PARTNERSHIP, OTHER ORGANIZATION 
 
A. List on the following page(s) (or attach separate page(s)) the names and home addresses of principals in 

 
1A notarized certification must be made on the last page of this statement. 
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the following:   
 
i) BUSINESS CORPORATION - The principal officers, directors and each stockholder owning or controlling 10% or 
more of any class of stock.  Relatives by blood or marriage and/or any fiduciaries, agents or nominees who, 
together with or on behalf of a single individual or family, control, in the aggregate, 10% or more of any class of 
stock should also be listed. 
 
(ii) NON-PROFIT CORPORATION OR ORGANIZATION - The principal officers and members of the board of trustees 
or board of directors or similar governing body. 
 
(iii) PARTNERSHIP - Each general partner and either the percent of interest or a description of the character and 
extent of interest. 
 
(iv) JOINT VENTURE OR OTHER UNINCORPORATED BUSINESS ASSOCIATION - Each participant and either the 
percent of interest or a description of the character and extent of interest. 
 
A.  PRINCIPAL(S) NATURE OF INTEREST 
 
Name and Home Address, Position, Title (if any) and including Zip Code Percent or Character of interest: 
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
_____________________________________ 
 
 
B.  RELATIONSHIP TO OTHER ORGANIZATIONS 
 
Is the entity a parent of, subsidiary of, or affiliated with any other corporation(s), Bidder(s), or organization(s)? 
 
YES ____NO ____ 
 
If YES, list each such corporation, Bidder or organization by name and address, specify its relationship to the 
entity, and identify the officers, stockholders, trustees common to the principal and such other corporation, 
Bidder or organization. 
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
_______________________________________________________ 
 
C.  PRIOR INTEREST IN THE PROJECT 
 
Has the entity or any person or entity listed in Section 2A or 2B hereof, or any relative thereof, owned, controlled 
or had any interest in the past with the design, construction, operation and/or maintenance of this project? 
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YES ____NO ____ 
 
If YES, fully identify the parties, setting forth all details of such prior interests. 
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
______________________________________________ 
 
3.  FINANCIAL RESPONSIBILITIES 
 
A. The financial status of the Entity, for the period ending _February 25th, 2025___ is as reflected in the 
attached financial statement. 
 
(NOTE) Attach to this statement a certified financial statement showing assets and liabilities, including contingent 
liabilities, income and expenditures, fully itemized in acceptance with generally accepted accounting principles.  
Publicly owned companies shall also submit the latest stockholders report.  If the date of the certified financial 
statement or stockholders report precedes the date of this submission by more than six months, also attach a 
certified interim balance sheet reflective of the financial status of the Entity as of the end of the most recent 
quarter. 
 
B. Has the Entity or any of its subsidiaries ever filed a petition in bankruptcy (either voluntary or involuntary) 
or been adjudicated a bankrupt, or filed for reorganization within the last ten years. 
 
YES ____NO  ____ 
 
C. List all major creditors of the Entity.  As used, herein, major creditor means any person or party who has 
loaned money to or guaranteed obligations of the Entity in the cumulative amount of $50,000 or more within the 
last six months.  As to each such major creditor, state name address description and amount of loan and/or 
guarantee and the present balance of the loan or guarantee.  If none, so state here. 
 
NONE __________________ 
 
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
______________________________________________ 
 
D. Has the Entity or any of its subsidiaries been involved in any default, warranty or union dispute or 
malperformance proceedings during the past five years (either as plaintiff or defendant).  Is there any litigation 
pending or threatened with regard to the entity or its subsidiaries or other event which may affect its financial 
status. 
 
YES ____NO  ____ 
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If YES, explain fully. 
 
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
______________________________________________ 
 
E. Provide five fiscal references including banks, suppliers and client(s). 
 
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
______________________________________________ 
 
F. Note approximate value of largest Contract performed during the past two years.  Describe scope of work 
and services provided thereunder. 
 
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
______________________________________________ 
 
4.  EXPERIENCE AND QUALIFICATIONS - (Answer on separate attachment) 
  
A. List all current and prior projects in which relevant experience and expertise can be demonstrated.  
Describe the scope of work, the contracting parties and the dollar value of work undertaken.  Also, specifically 
recount any and all contracts entered into with any other Federal, State or Municipal agency during the past five 
years, indicating the scope of work, the contracting parties and the dollar value of work thereof.  If any litigation 
resulted from any of the contracts, it must be noted and explained. 
 
B. Cite number of employees and technical specialists who will contribute to this project. 
 
C. Cite number of technical, administrative and managerial personnel who will be assigned to this project.  
List titles, qualifications, applicable experience and number of hours they will be assigned to the project.  Also 
cite number of new employees required to be hired for this project. 
 
D. List number of employees who will be represented by union bargaining units and list bargaining units. 
 
E. Note any other information which would serve to qualify the Entity to perform this project. 
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5.  ASSURANCES 
 
Entity Must Agree: 
 
A. To comply with all applicable laws, rules and regulations.  Specifically, Entity will comply in both letter and 
spirit with rules and order that implement the Federal, State and Local Laws and directives with respect to non-
discrimination by reason of race, color, creed, religion, national origin, sex, age, marital status or disability, as 
well as the provisions of the equal opportunity laws. 
 
B. To furnish such additional information or documentation as RIOC may require. 
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TO BE FILLED OUT AND SUBMITTED WITH BID PROPOSAL 
 

CERTIFICATION 
 
I certify that the information set forth in or attached to this Statement is true and correct. 
 
I understand that RIOC and/or its assignees will rely on the information in or attached to this Statement and that 
this Statement is submitted and will be relied upon for the purposes of qualifying as a Bidder.  I also understand 
that as a result of information which is contained or omitted herein, RIOC may at its sole discretion determine 
that the qualifications presented are not suitable for the project.  I further understand that the submission of this 
disclosure statement in no way obligates RIOC to issue a Contract thereafter. 
 
I understand that this Statement is part of a continuing application, and until such time as a Contract is finally 
awarded I will report any changes in or additions to the information herein, and will furnish such further 
documentation or information as may be requested. I understand that this Statement is intended to be a written 
instrument under article 175 of the New York Penal Law, and that the making of any false statement or the 
omission of any material fact may subject me to prosecution under the law. 
 
 
 
 
__________________________________________________________ 
Signature & Title / Organization 
 
 
 
STATE OF ______________  

SS 
COUNTY OF ____________ 
 
On this _____day of _______________, 2017 before me personally came _____________________ 
 
____________________________, known to me to be the person who executed the foregoing certification, and 
(s)he duly acknowledged to me that (s)he executed the same. 
 
 
 
 _____________________________ 
 NOTARY PUBLIC 
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SCHEDULE D 

 
DEFINITIONS UNDER ARTICLE 15-A REGULATIONS 

 
 The following definitions set forth in Executive Law Article 15-A are provided to the Contractor for ease 
of reference only: 

(a) “Certified business” shall mean a business verified by New York State as a minority or women owned 
business enterprise pursuant to Section 314 of the Executive Law.  

(b) “Minority group member” shall mean a United States citizen or permanent resident alien who is and can 
demonstrate membership in one of the following groups: 

(i) Black persons having origins in any of the Black African racial groups; 

(ii) Hispanic persons of Mexico, Puerto Rican, Dominican, Cuban, Central or South American of either 
Indian or Hispanic origin, regardless of race; 

(iii) Native American or Alaskan native persons having origins in any of the original peoples of North 
America; 

(iv) Asian and Pacific Islander persons having origins in any of the Far East countries, Southeast Asia, 
the Indian subcontinent or the Pacific Islands. 

(c) “Minority-owned business enterprise” shall mean a business enterprise, including a sole proprietorship, 
partnership, limited liability company or corporation that is: 

(i) at least fifty-one percent owned by one or more minority group members; 

(ii) an enterprise in which such minority ownership is real, substantial and continuing; 

(iii) an enterprise in which such minority ownership has and exercises the authority to control 
independently the day-to-day business decisions of the enterprise; 

(iv) an enterprise authorized to do business in this state and independently owned and operated; 

(v) an enterprise owned by an individual or individuals, whose ownership, control and operation are 
relied upon for certification, with a “personal net worth” (as defined in subdivision 19 of Section 
310 of the Executive Law) that does not exceed three million five hundred thousand dollars, as 
adjusted annually on the first of January for inflation according to the consumer price index of the 
previous year; and 

(vi) an enterprise that is a “small business” pursuant to subdivision 20 of Section 310 of the Executive 
Law. 

(d) “Women-owned business enterprise” shall mean a business enterprise, including a sole proprietorship, 
partnership, limited liability company or corporation that is: 

(i) at least fifty-one percent owned by one or more United States citizens or permanent 
resident aliens who are women; 

(ii) an enterprise in which the ownership interest of such women is real, substantial and 
continuing; 
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(iii) an enterprise in which such women ownership has and exercises the authority to control 
independently the day-to-day business decisions of the enterprise;  

(iv) an enterprise authorized to do business in New York State and independently owned and 
operated; 

(v) an enterprise owned by an individual or individuals, whose ownership, control and 
operation are relied upon for certification, with a “personal net worth” (as defined in 
subdivision 19 of Section 310 of the Executive Law) that does not exceed three million five 
hundred thousand dollars, as adjusted annually on the first of January for inflation 
according to the consumer price index of the previous year; and 

 
(vi) an enterprise that is a “small business” pursuant to subdivision 20 of Section 310 of the 

Executive Law. 

 
DEFINITIONS UNDER ARTICLE 17-B REGULATIONS 

 
The following definitions set forth in Executive Law Article 17-B are provided to the Contractor for ease of 
reference only: 
 
“Certified service-disabled veteran-owned business enterprise” shall mean a business enterprise, including a sole 
proprietorship, partnership, limited liability company or corporation that is: 

(a) at least fifty-one percent owned by one or more service-disabled veterans; 

(b) an enterprise in which such service-disabled veteran ownership is real, substantial, and continuing; 

(c) an enterprise in which such service-disabled veteran ownership has and exercises the authority to control 
independently the day-to-day business decisions of the enterprise; 

(d) an enterprise authorized to do business in this state and is independently-owned and operated; 

(e) an enterprise that is a small business which has a significant business presence in the state, not dominant in 
its field and employs, based on its industry, a certain number of persons as determined by the director, but not 
to exceed three hundred, taking into consideration factors which include, but are not limited to, federal small 
business administration standards pursuant to 13 CFR part 121 and any amendments thereto; and 

 (f) certified by the Office of General Services. 
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Link to Appendix C : ELEANOR’S PIER PILE REHABILITATION  

Posted on website listed below 

https://rioc.ny.gov/216/RFPs-Bids  

 

 

https://rioc.ny.gov/216/RFPs-Bids
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CONSULTANT EVALUATION FORM 

 
• Fill out one form per Consultant.   
• Numerical scores on this form should be entered into the Consultant Evaluation Summary Worksheet. 

 
      

Consultant Information 
Organization Name Organization Name 
Organization Address 123 Main Street, New York, NY 10000 
Contact Name Contact Name 
Contact Phone (212) 111-1111 
Contact E-mail email@email.com  

 
       For each category below, enter a numerical score in the space provided (Score [     ]) using the following scale:   
 

1 = Very Dissatisfied (Consultant fails to meet most or all expectations) 
2 = Somewhat Dissatisfied (Consultant fails to meet some expectations) 
3 = Satisfied (Consultant meets expectations) 
4 = More than Satisfied (Consultant exceeds some expectations and meets the rest) 
5 = Extremely Satisfied (Consultant exceeds most expectations; Consultant is everything we hoped for and more) 

 
1. Prior Experience: (obtain résumé)  Score  [     ] 

 
• Has Consultant worked with other comparable organizations?   

[   ] Yes [   ] No 
 

If Yes, list here: 
 

 
• Does Consultant have prior experience and demonstrate knowledge with relevant and new technologies or 

products?   
[   ] Yes [   ] No 

 
• How recent?  

 
 
• How extensive?   

 
 
 

2. Quality Assurance: Score  [     ] 
 

   Department: Engineering 

   Prepared by:  

   Date: DATE, 2025 

mailto:email@email.com
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• What is the Consultant’s process to ensure accurate delivery of project requirements? 
 

 
• What steps does the Consultant take to ensure that what they deliver is actually what its RIOC needed?   

 
 
• Does the Consultant deliver projects within the specified duration? 

 
 
 

3. Staffing w/ Direct Experience: (obtain résumés) Score  [     ] 
 

• Were the individuals whose resumes we have been given actually be assigned to our project?   
[   ] Yes [   ] No 

 
• Does the consulting staff assigned to our project have experiences that are relevant and recent as it relates to 

our requirements? 
 

 
 

4. Sub Consultants: Score  [     ] 
 

• Does the Consultant have any partnerships or other allegiances that compromise its impartiality with respect to 
these projects? 

 
 

• Does the Consultant provides all the required services or outsourced certain aspects?   
 

 
• Is/Are their performance satisfactory? 

 
 
• List the names of Sub consultants: 

•  
•  
•  

 
 

5. Fee Structure: (obtain sample contract) Score  [     ] 
 

• Does the proposed fee cover the entire scope of services that are required?   
[   ] Yes [   ] No 

 
• Is the fee within our estimates?    

[   ] Yes [   ] No 
 
• Does the Consultant agree to a deliverables-based payment schedule? 

[   ] Yes [   ] No 
 
       Comments: 

 
 
 

6. Impartiality: Score  [     ] 
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• Does the Consultant have any partnerships or other allegiances that compromise its impartiality with respect to 
these projects? 

 
 
 

7. Team Management ability: (Where relevant) Score  [     ] 
 

• Can the Consultant document the effectiveness of their team management skills?  Give examples here: 

 
 

8. Project Management Ability: Score  [     ] 
 

• What does the Consultant provide as evidence of effective Project Management practice? 
 

 
• By what means will the Consultant determine and then communicate project status? 

 
 
• Does the Consultant provide effective issue management and change control processes? 

 
 
• How does the Consultant deal with project risk? 

 
 

9. Availability of Resources: Score  [     ] 
 

• Does the Consultant have sufficient staffing and infrastructure to support the project? 
[   ] Yes [   ] No 

 
• Will the Consultant team be doing other work concurrently that might distract it from this project?   

[   ] Yes [   ] No 
 
• Will the same individuals be working on the project from start to finish (per role, for example, will the same 

business analyst(s) gather and document all requirements?) 
[   ] Yes [   ] No 

 
• If Consultant staff will be working off-site, will they be available via phone? E-mail? IM? Other means? 

 
 

10. Office Location: Score  [     ] 
 

• What is the distance from the Consultant organization’s office to the relevant RIOC? 
 

 
• Was this an impact on their availability?   

 
 
 

11. Code of Ethics: (obtain a copy, if available) Score  [     ] 
 

• Does the Consultant adhere to a formal Code of Ethics? 

[   ] Yes [   ] No 
 

Can the Consultant offer evidence that it adheres to an ethical practice? 
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